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2 WELCOME

JAIA

INSTITUTE or
AMERICAN INDIAN ARTS

Greetings:

I'd like to welcome you to the Institute of American Indian Arts. As Dean of Students, | want to extend to you an invitation to
stop by my office in the Center for Student Life. | look forward to meeting you and hope you have a successful school year. |
encourage you to take the opportunity to meet the faculty and staff who are here to assist you during your stay at the College.

As the newest member of the college community I invite you to join us in honoring our Core Values:

e Collaboration, joining together for student success.

e Excellence, upholding high standards for students, faculty and staff.

e Creativity, encouraging fearless expressions in art and life.

 Respect, fostering an understanding of cultures, perspectives and identities.

e Integrity, demanding honesty, accountability and responsibility to oneself and the world at large.

As a student, you are responsible to know, become familiar and abide by the policies,
regulations, services, and procedures set forth in this handbook. The Student Handbook is your resource guide to campus
buildings and student services.

Please join our community by honoring and following our honor statement:

¢ We respect and value cultural and individual diversity

* We honor honesty, integrity, creativity, originality, knowledge, skill and excellence
* We encourage personal expression and communal dialogue

* We promote self-determination as innovative individuals and members of an international indigenous community

Again, | hope you have a successful school year and enjoyable college experience at the Institute of American Indian Arts.

Cotoree & Horerer

Carmen Henan
Dean of Students
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INTRODUCTION

STUDENT COMPLIANCE WITH HANDBOOK REGULATIONS

This Handbook will guide you through the Institute of American Indian Arts’ (IAIA) established policies and regulations for
expected student behavior, activities and student living. The policies and regulations set forth in this Student Handbook
govern student behavior while on IAIA property and during any IAIA activity whether on or off IAIA property. The provisions in the
Handbook are not to be regarded as a contract between the students and IAIA. The College may revise the Student Handbook at
anytime and may also issue new regulations. Normally, these changes and new regulations will become part of this Handbook
after official notice.

All students are expected to both read and become familiar with the policies and regulations which apply to all IAIA students
and visitors.

VISITOR COMPLIANCE WITH HANDBOOK REGULATIONS

Visitors to the IAIA must be invited by the IAIA or by a current student. While at the College, visitors must abide by the
procedures and standards set forth in this handbook. It is the responsibility of the student who has invited a visitor to ensure
that the visitor adheres to this handbook. The College is authorized to remove uninvited individuals and visitors from IAIA for
failing to abide by any of the IAIA's policies and regulations.

PURPOSE OF HANDBOOK STANDARDS

The College is dedicated to the study, creative application, preservation and care of Native arts and culture through education.
We believe education is the future of Indian people and our Indian Nations. The standards set forth in this handbook

are intended to create an environment that fosters creativity, academic learning and excellence, and where dissent and
disagreement can be handled in a respectful way. We believe that out of respect comes change that is creative and positive. In
the words of Wilma Mankilller, former Chief of the Cherokee Nation, “As Indian people, we all have the responsibility to honor
our ancestors by helping to keep our communities and each other strong.” Practice centuries of tradition by respecting yourself
and others, and take responsibility for your educational experience at IAIA and your future. Your success is the success of all
Native American peoples.
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STUDENT RIGHTS

The Institute of American Indian Arts students have the following rights:

e Students shall be free from discrimination on the basis or race, sex, age, color, disability, national origin, religious creed,
political views, or sexual orientation.

e Students shall have certain academic rights and freedoms to include freedom of expression and protection against improper
academic evaluations and improper disclosure.

e Students shall have the right to privacy provided by the Family Educational Rights and Privacy Act of 1974 as implemented
by the College.

e Students shall have the right to establish and elect a democratic student organization.
o Students shall have the right to participate in institutional government according to their established collective views.

o Students shall be assured the preservation of their civil rights, as far as the College has any responsibility for maintaining
those rights.

e Students shall be secure in their personal residential living area, papers and effects are not subject to unreasonable, illegal,
or unauthorized searches and seizures. The College will not permit police searches of resident facilities except as authorized
by law. The Dean of Students, or his/her designee, may authorize entry by a residential staff member to a residential living
space when there is reasonable belief that illegal activities or violations of College policies or regulations are taking place
or for purposes of search or seizure of evidence. All entries to student rooms shall, to the extent possible and practicable, be
made in the presence of the resident(s).

e Students shall have the right to petition the College for redress of grievances, amendment of College regulations, and
modification of College policies according to established procedures of the IAIA.

e Students shall have a right to know the crime statistics for the College.
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STUDENT RESPONSIBILITIES

Students’ responsibilities include, but are not limited to:

e Familiarity with and adherence to the regulations set forth in this handbook.

¢ Respect for all cultures and traditions.

e Dedication to the attainment of individual academic artistic excellence and creativity.

¢ Contribution to an atmosphere conductive to learning.

 Behavior which enhances the IAIA community.

® Respect for, and responsibility to, the diversity of all people and the rights of others in the IAIA community.

* Honest reporting of financial needs and capacities when seeking financial aid. All students have the responsibility to meet
their financial obligations.

 Honest reporting of illegal activities or violations of college policies and regulations to appropriate staff.
¢ [nforming the college of their correct current address and telephone number.

e Maximizing the opportunity to have a successful experience at IAIA.

¢ Disclosure of all health issues and medications to the appropriate staff.

e Checking their IAIA email and on-campus mailboxes for college related mail.
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STUDENT CODE OF CONDUCT

Enroliment at the Institute of American Indian Arts (IAIA) carries with it the expectation of being a responsible member of the
campus community. Upon enrollment at IAIA, students are expected to maintain an atmosphere conducive to education and
scholarship by respecting the personal safety and individual rights of all IAIA community members. Student conduct must

be in accordance with accepted standards of social behavior and the rules, regulations and policies of IAIA. A violation of

IAIA policies (a copy of policies is located in the housing Office), rules or regulations, or a student’s failure to participate in
procedures for handling violations, may result in disciplinary action including the immediate loss of housing privileges and/
or suspension or expulsion from the IAIA academic program. In a case of conflict between IAIA policies and another institution,
[AIA policies will govern.

Each student must be aware of his/her responsibilities. Students are expected to assist in creating and maintaining an
educational environment on campus which will assure fellow students the opportunity to achieve their educational goals
without discrimination or unnecessary inconvenience and to assist in protecting the safety, welfare and property of the College
community.

PROHIBITED CONDUCT

A student who engages in misconduct, including but not limited to any of the following acts, will be subject to disciplinary
sanctions to include suspension or expulsion from the educational program, housing, or property, or any lesser authorized
sanction of IAIA. Additionally, IAIA may contact federal, state and local law enforcement or officials it deems necessary
and appropriate.

1. Using or providing false documentation to the IAIA or to officials of the college in any form, written or verbal.

2. Knowingly using, misrepresenting, or falsifying any school records, forms or procedures.

3. Engaging in any form of academic dishonesty such as, plagiarism, cheating in examinations, or course assignments,
alteration of records, or possessing examinations prior to their administration.

4. The theft of college property and/or possession thereof.

5. Possessing or keeping any firearm, ammunition, explosive device or other weapon on |AIA property.

6. Destroying or defacing IAIA property.

7. Exhibiting behavior that threatens any person, harms or causes to place in harm any person, damages another’s
reputation, or conducting oneself in a lewd, indecent, obscene or disorderly manner.

8. Forcible or unauthorized entry into any building, structure, facility or room located on the premises of the Institute or on
property owned or controlled by IAIA.

9. Disregarding the reasonable directive, verbal or written, of a school official in the course of that official carrying out of his/
her assigned duties.

10. Violating the rules or policies governing residential living.

11. The intentional false reporting of a bomb, fire or other emergency in any IAIA facility or property controlled by IAIA in any
form, verbal, written or otherwise.
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12. The unauthorized alteration or misuse of any fire equipment, safety equipment or other emergency device which will result
in a one hundred fifty dollar ($150) fine for the first offense.

13. Violating any State, Federal or Municipal law while on property owned or controlled by the IAIA while engaged in any |AIA
sponsored activity, including violations of any law while students are on IAIA sponsored outings or trips.

14. Gambling.

15. The unlawful use of college telephones.

16. Unauthorized canvassing or solicitation.

17. Using, possessing, making, or causing to be made, any key(s) for any IAIA building, room, or facility except as authorized.

18. The production of audio sound through amplification or other means that unreasonably disturbs the peace of others; all of the
foregoing are prohibited on the premises or property owned or controlled by IAIA, as well as during any IAIA sponsored activity.

19. Posting, affixing, or attaching written material (posters, signs, handouts, brochures, pamphlets, etc.), on IAIA property or
premises, including but not limited to trees, shrubbery, lands, building, etc. except as designated for such use.

20. Violation of any IAIA policy.
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DIRECTIONS
Exit Cerrillos Rd/NM 14-S

Proceed South on Cerrillos Rd/ NM 14-S
Make a LEFT at Rancho Viejo Blvd.
Make a RIGHT at Avenida Del Sur
Make a LEFT on Avan Nu Po Road

Building Key
@ Hogan

o Student Housing

o Administration / Classrooms
(t*)) 4 Center for Lifelong Education
Library & Technology Building

Facilities / Marketing Dept. /
Sculpture Studio

o CLE Residence Center
() Center for Student Life / Cafeteria

Parking

o .
yE
o\,

Lo, &

AVAN NU PO ROAD
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CAMPUS FACILITIES

ACADEMIC BUILDING
The Academic Building houses the Dean and all faculty offices. Office hours are posted on faculty office doors.

ADMINISTRATION
The Administrative Building houses offices of the IAIA President, Financial Services, Human Resources and Office of Institutional
Advancement.

ADMISSIONS, RECORDS, AND ENROLLMENT

The Admissions, Records and Enrollment office is located in the Administration Building and is comprised of Admissions, Enrollment,
Recruiting, Financial Aid, Student Accounts, Career and Scholarships, and Registrar’s office. All activities related to recruitment, the
selection of new and continuing students, and the maintenance of student academic records are focused in this office.

ASSOCIATED STUDENT GOVERNMENT OFFICE
The Associated Student Government office is currently located in the building behind the Center for Student Life but will be
moving to the Student Life Offices in the near future.

CAFETERIA
The cafeteria operated by Sodexho is located in the Center for Student Life Building.

CENTER FOR LIFELONG EDUCATION

The Center for Lifelong Education (CLE) is located south of the Center for Student Life office and houses the CLE Director and
the Tribal Relations Coordinator. These offices will be moving to the new Center for Lifelong Education Conference Center in the
near future.

CENTER FOR LIFELONG EDUCATION-RESIDENT CENTER

The CLE Resident Center (CLE-RC) is located southwest of the Administration Building. It is a co-ed housing complex. The CLE-
RC also houses the offices of the Director of Housing, Manager of Residential Operations & Conferences, Area Coordinators-CLE
Residence Center and Transportation Officer.

CENTER FOR STUDENT LIFE
The Student Life Building, located west of the CLE-RC, houses the office of the Dean of Students, Student Life Office Manager,
Student Activities Coordinator, Recreation Assistant, as well as the cafeteria and recreation room.

CULTURAL CENTER/HOGAN

The Cultural Center is located on the east side of the campus and is an eight sided log structure that is utilized for various
college activities, meetings and events. Campus community members may reserve this facility by contacting the Facilities
Rental Office. 424-2384.
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FACILITIES MANAGEMENT AND CAMPUS DEVELOPMENT

The office of Facilities Management and Campus Development is located directly behind the Administration building and
houses the offices of the New Campus Construction Coordinator, Facilities Manager, Facility Rental Program Manager, and the
Communications Director.

FINANCIAL AND ADMINISTRATIVE SERVICES
The offices of Financial Service and Human Resources are located in the north end of Administration building.

INFORMATION SYSTEMS
The east wing of the Library Technology Center houses the I.S. Director and the PC Technician. The Database Specialist and
Website Managers office is located on the west end of the Academic Building.

LEARNING SUPPORT CENTER (LSC)
The Learning Support Center is located in a west wing off the Library Technology Center and houses the First Year Experience
and Essential Studies Program and Learning Lab Services.

LTC AUDITORIUM
Located next to the library, the auditorium provides seating for 260. Contact the Facilities Rental Program Manager to reserve
this space, (505) 424-2384.

LIBRARY

Located in the LTC building, the library collection has extensive Native American art and history materials (both in print and
online), periodicals films and more. The library also has computers, printers, a flatbed scanner, a B/W copier, and three student
study rooms. The archives, found inside the library, have materials about the history of IAIA.

LIBRARY TECHNOLOGY CENTER (LTC)

The Library Technology Center houses the Resource Library with expanded space for collections and media applications,
archives, reading and periodical areas, a computer laboratory, study rooms, audio/visual resource area, a cataloging/
processing area, and staff offices. It also houses the Information Systems (IS) Department, Distance/Continuing Education,
Motion Graphics, Graphic Design, and Film Video Laboratories.

OFFICE OF INSTITUTIONAL ADVANCEMENT
The Office of Institutional Advancement (0IA) is located in the Administration building and is responsible for supervising all
fund raising activities of the College.

SECURITY
The Security Office is located in the CLE Residence Center and at the gatehouse near student housing on Avan Nu Po Road and

is responsible for the safety and security of the IAIA campus community.

Coming in January 2010 is the opening of the CLE Conference Center, Sculpture/Foundry and Science & Technology Building.
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STUDENT SERVICES

ASSOCIATED STUDENT GOVERNMENT

Students at the Institute of American Indian Arts are members of the Associated Student Government of IAIA. The ASG is funded
by the student government fee that all students pay each semester. The ASG was chartered to give students representation

in the College community and offers a variety of services and opportunities for expression, leadership and involvement. It
represents the student in decision making and is an important link between the student, the faculty and administration. The
President of ASG is an ex-officio member of the IAIA Board of Trustees.

The officers and student body representatives are responsible for initiating general policy for the ASG, enforcing the legislation
passed by this organization, preparing the ASG budget, and allocating all ASG funds. The ASG Constitution can be found in the
Appendix. If you wish to become involved in ASG, stop by the ASG sponsors’ office in the Center for Student Life, or call 424-2353.

CAREER & SCHOLARSHIP QFFICE

The IAIA Career and Scholarship Office provides services that enable students and Alumni to successfully reach their
professional aspirations by providing job search and informal resources. Students can obtain information about Native
American and main stream scholarships, internships, calls for Art, artist’s residencies, career arts workshops, graduate school
programs, college and university catalogs, on-campus work-study, information regarding on or off campus employment,
apartment listing, and daycare center listings. Our intentions are to assist students and alumni as they develop their particular
career and academic journey. The IAIA Career & Scholarship Office offers these services free to all IAIA students and alumni.
The Career and Scholarships office is located on the east side of the Administration Building.

COUNSELING SERVICES

The Counseling program, located in the LTC, offers students accessible and confidential counseling services, which include
individual, group and supportive counseling. The licensed counselor assists students with adjustment to college life, substance
abuse prevention, academic concerns, and interpersonal relationships. Counseling is available to all students through a
referral system, which includes; self-referral, housing referral, faculty/staff referral, and family referral. Contact the counseling
office at 424-2344 for appointments.

DAYCARE SERVICE

The College currently does not provide childcare services for students. Students with children should contact the Center for
Student Life at (505) 424-2337 to request a list, with phone numbers, of local childcare centers in the Santa Fe area. New
students with children, who are required to attend the New Student Orientation, must make childcare arrangements for their
children prior to the first day of orientation. There are plans for an on-campus child care facility in the near future.

DEAN OF STUDENTS

The Dean of Students is responsible for the non-academic areas of student life. The Dean is a senior administrative member
who oversees admissions, records, enrollment, student housing, advising student clubs, student activities, student discipline
and student transportation. The Dean of Students’ office is located in the Center for Student Life Administration building.
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EXPANDING THE CIRCLE (ETC)
Expanding the Circle is an academic outreach program that provides culturally-relevant services and support to Native
American high school students from the 22 tribes in New Mexico.

FIRST YEAR EXPERIENCE TRANSITION PROGRAM

The program helps to support successful transition to the first year of college. New student orientation combined with the
Native Foundation for College success course assists the new students in the first year. Students graduating in their senior year
receive support at the LSC.

FUND-RAISING

Students or student organizations wishing to engage in fund-raising activities on campus must first consult the Dean of
Students. Fund-raising may not include any type of door-to-door sales on campus but may be permitted in specified public
areas. Any door-to-door sales must be reported to the Housing staff or Dean of Students as soon as possible. Any type of
solicitation or fund-raising by IAIA student or recognized student organizations off campus must be approved by the Dean of
Students and Director of Development as soon as possible. This regulation applies to any type of fund-raising including the
solicitation of paid advertisements.

GROUP RESPONSIBILITIES

Student groups are responsible for conducting their activities in accordance with the Institute of American Indian Arts’ policies
and regulations as applicable. Failure to accept group responsibilities may subject the group to permanent or temporary
cancellation of official approval for the group, and/or use of facilities, probation or other appropriate action.

GUEST SPEAKERS

The College advocates the right to free expression and inquiry as part of the educational process. All non-academic speakers invited to
appear on campus by a student or a student organization must be scheduled through the Office of Dean of Students. Questions about
the appropriateness of the guest speakers shall be decided by the Dean of Students subject to appeal to the Grievance Committee.

HEALTH SERVICES

The Santa Fe Indian Health Service (IHS) is located at 1700 Cerrillos Road. Services include dental, optometry, behavior health and
medical appointments. Appointments can be made for these services by calling: Dental-(505) 946-9485, Optometry-(505) 946-9218,
and Behavior Health-(505) 946-9263. For Prescriptions and refills please call the Outpatient Pharmacy-(505) 946-9387, or the
Refill line-(505) 946-9376. For Medical appointments, same day appointments can be made by calling (505) 946-9283. Otherwise,
walk-in patients will be made an appointment for later that day or a later date. I.H.S. Urgent Care is available after hours but
for Medical Emergencies phone 911 or go to Christus St. Vincent’s Hospital Emergency Room.

It is the responsibility of students to have on file in the residential office a written health plan containing emergency contact
numbers, medications and procedures available for personal emergencies and medical needs. If a medical emergency should
arise, contact the Housing Director at 424-2380, or if you are hospitalized, contact the Student Life office at 424-2337/2336.

HEALTH INSURANCE

The Student Housing Office has College Student Health Insurance applications for those students who are ineligible to use [HS
or those who are not contract eligible. Those students with at least one year residency in the state of NM may apply for Molina,
a state run health care program through the |.H.S. Benefits Coordinator or a campus Healthcare enrollment event.
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IDENTIFICATION CARD (IDS)

An identification card is issued to each student at registration and re-validated at the beginning of each semester. The

card should be carried at all times. A student’s I.D. card must be presented when requested by a member of the faculty,

staff, administration or security. .D. cards are non- transferable and must not be loaned to another person for any reason.
Disciplinary action will be taken against students providing false information on or misusing IAIA 1.D. cards. I.D. cards may be
revoked at the discretion of the Dean of Students. These cards allow students to check out books from the IAIA Library, utilize
the cafeteria, the Santa Fe Community College Fitness Center and use of Student Life and Housing recreation equipment. A $20
replacement fee will be charged to replace a lost I.D. card.

LEARNING SUPPORT CENTER
The Learning Support Center offers the following student services:

o First Year Experience Transition Programming

o First Year Academic Advising

e Learning Lab Services

e Essential Studies

* Weekly Talking Circles

* Blue Corn meal during mid-terms and finals week
e [ eadership training

LIBRARY
Library hours during the academic year:

Monday — Thursday 8 a.m.—9 p.m.

Friday 8a.m—5p.m.
Saturday 1 p.m—=>5p.m.
Sunday 12 noon — 9 p.m.

Open hours may change during exam weeks, holidays, and campus events. Check the library entrance for hours or call 424-5715.

LIBRARY RESOURCES

Visit the library’s website http://www.iaia.edu/college/library/index.php anytime to search the catalog, use our databases, find
links to helpful sites, or make an appointment for help with a librarian. Library resources are free for IAIA students (except
photocopies, which are 10¢ a page). Talk to library staff if you have lost or damaged materials, as fees for those materials may
be charged to the borrower’s account. Check out privileges are suspended until an account is cleared.

The library is unable to provide fax services to students. Students may send and receive faxes in the student services center.
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LOST AND FOUND
A lost and found service is maintained at the Center for Student Life, 424-2337. The Institute of American Indian Arts is not
responsible for personal property. It is the responsibility of every student to obtain private insurance for personal possessions.

MAIL SERVICE

All students, both residential and non-residential, are required to have a mail box on campus. There is a $10 refundable Mail
Box Key deposit which can be paid at Student Accounts. The residential staff assigns student mail boxes and keys with the
deposit receipt. Out-going mail can be dropped off at the C.L.E. Residence Center and the Center for Student Life building.
C.L.E. Residence Center mailboxes are located in the main vestibule. Mailboxes for off campus and family housing students are
located in the Center for Student Life Complex. Mail will be distributed Monday through Friday. /t is the student’s responsibility
to make arrangements for mail to be sent to home address once school is out.

(Your name)

c/o Institute of American Indian Arts
83 Avan Nu Po Road, Mailbox #
Santa Fe, New Mexico 87508

NEW STUDENT ORIENTATION

At the beginning of each semester, the Learning Support Center provides a five-day required orientation program for new first
year students. Transfer students may attend a one-day orientation. Orientation assists students in their transition to college
life at the Institute of American Indian Arts. Students become familiar with the campus, its resources, receive academic and
financial advice, and experience activities designed to foster personal growth.

PARKING

Parking is permitted only in designated areas. Parking in the emergency areas and behind the housing complex is prohibited.
Visitors may park in the resident parking lot provided they have registered and received a visitor parking permit. Abandoned
vehicles and vehicles parked in unauthorized spaces may be towed at owner’s expense. The campus speed limit is 15 mph.

PARKING PERMITS

In order to park vehicles on campus, students must register their vehicles, including motorcycles and motorbikes. Parking tags
are obtained from the Center for Student Life Office Manager by presenting a valid license. IAIA employees and IAIA students
must display their vehicle tags in the front window in plain view. A vehicle not displaying their parking tags may be ticketed or
towed at the owner’s expense and may not be allowed to park on campus again. There is a $15 charge for replacement permits.

RECREATION EQUIPMENT

Recreation and sports equipment may be checked out for use by students with a current IAIA identification card. The equipment
will be checked out by an activities assistant (located in the Center for Student Life). DVD’s and board games may be checked
out in the CLE Residence Center by Housing Staff. A monetary deposit will be required for some items (i.e. camping equipment,
sleeping bags, coolers, baseball bats and gloves, PA system). A cleaning charge of $5 per sleeping bag will be charged.
Unreturned or lost items will be charged the value of the item. No items will be checked out after 10:00 p.m. of each day.
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SECURITY

Students, faculty and staff should promptly report thefts and other incidents and suspicious behavior or activity to Security
for investigation. The security staff enforces campus regulations, patrols campus facilities and is a liaison with the Santa Fe
County sheriff's Office. A security “safe walk” service is available on request. IAIA is a closed campus. Security may ask for
student IDs or other identification. Students should be prepared to stop and show an ID at anytime, including weekends and
holidays, for the safety of the community.

Security Officers can be reached at the guard station located by the west gate by calling, 505.424.2315, on their cell phone at
(505) 310-5864, or in the CLE-RC at (505) 428-5800. There is a security officer on duty 24 hours on weekends and holidays,
and from 5:00 p.m. to 8:00 a.m. Monday through Friday. Please be prepared to give the security officers your name, purpose of
call, time, location and contact number.

Campus crime statistics, which contains information about reportable criminal activities on campus, is available to the public in
the Center for Student Life, Library and on the IAIA website. The campus community may obtain information about registered sex
offenders in the State of New Mexico at www.nmsexoffenders.dps.state.nm

SAFE WALK
The IAIA security will provide on-campus safe walk for students, faculty and staff by calling 310.5864 or 424.2315.

SOLICITATION
The Institute of American Indian Arts does not permit the promotion, sale, or distribution of merchandise, services, and similar
commodities on the campus without prior authorization from the Dean of Students.

STUDENT ACTIVITIES

The Activities Coordinator is responsible for the student activities program which complements the academic program through
the development, exposure, and participation in social, cultural, academic, recreational, leadership, and group development
activities. The Student Activities office invites you to stop in and find out how to get involved on campus. Transportation for
activities requires a minimum of (5) five IAIA students.

STUDENT CLUBS AND ORGANIZATIONS

Possibilities for establishing student clubs and organizations are unlimited. ASG approval is needed for all new clubs and
organizations. Approved clubs and organizations are eligible for limited funding for activities and projects. A student group
wanting to be registered as a student club/organization must complete a registration form. The ASG office is located in the
Center for Student Life. All new clubs and organizations are subject to the approval of the ASG and Dean of Students.

TRANSPORTATION

The City of Santa Fe bus service, Route 22, is available on an hourly basis between the hours of 7:20 a.m. and 5:20 p.m.
Monday through Friday, with bus stops located on either side of Avan Nu Po Road. Route 22 makes 2 connecting stops: the
Santa Fe Community College and the Santa Fe Place Mall. From the mall, passengers may connect to any bus route in the city.
Bus passes can be purchased for $17 for a 31 day pass and can be obtained from bus drivers. Bus schedules are available in
the Library, Center for Student Life and the Housing Offices.

For medical appointments, picking up oversized art supply purchases, internships & employment call 505.690.9934 to
schedule these trips in advance with the college’s transportation van. The College’s van service also provides limited van runs
on weekends to the SFCC Santa Fe Trails bus stop.
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SANTA FE COMMUNITY COLLEGE (SFCC) FITNESS CENTER

IAIA students can utilize the SFCC Fitness Center by obtaining a punch card from the Student Life Activities office and
presenting it, along with a IAIA Student ID to the Fitness Center check-in desk during their regular hours of operation,
6:30 a.m. t0 9:30 p.m. Punch cards will be available only to those not enrolled in a HPER Class.

Full time and degree seeking |AIA students enrolling in a SFCC Health, Physical Education and Recreation (HPER) one hour
course for credit can have their tuition for the course funded by IAIA Student Life, if they are registered for the course by the
[AIA's “Last Day to Add a Class Date.” Enrolled students can also utilize the facility anytime during the hours of operation.
Visit the Student Activities Office for information on course choices and on the enrollment process
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INSTITUTE POLICIES & REGULATIONS

STUDENT BEHAVIOR & RESPONSIBILITY

All students who enter the Institute of American Indian Arts are presumed to be mature adults who will conduct themselves
as adults and will be responsible for their behavior and actions. Each student is expected to act reasonably, live within the
guidelines of the Institute’s policies and regulations, and respect the rights of others. Among the rights of each student at

IAIA is the right to an atmosphere conducive to study, the right to security and privacy, and right to respect.

ALCOHOL AND SUBSTANCE ABUSE POLICY

The Institute of American Indian Arts is a drug and alcohol free campus. The IAIA holds a two strike policy in respect to drug
and alcohol abuse. Individuals in possession of, using, or under the influence of alcohol or drugs on the IAIA campus will be in
violation of the two strike policy. The IAIA will take disciplinary action against students, faculty or staff who use, distribute, are
under the influence of, or possess illicit drugs or alcohol on the IAIA campus or during any IAIA student sponsored activities (on
or off-campus) or who violate state, federal or IAIA alcohol and substance abuse laws and regulations.

a. Students shall not use, possess, manufacture, dispense, sell, distribute or be under the influence of any State of Federally
controlled substances on IAIA premises or property controlled by the IAIA, except as authorized by law.

b. “Controlled Substances” means those substances identified in Schedule | through V of section 202 of the Controlled
Substances Act. 21 USC S 812 (United States Code, Title XXI, Chapter 13) or its implementing regulations, 21 CFR Sections
1308, 11 to 1308.15 where the use is neither authorized by law nor a valid prescription, or the misuse of a legal substance,
including but not limited to alcohol or prescription drugs, that may affect an individual’s ability to participate in IAIA programs
in a safe, adequate and secure manner. Controlled substances include, but are not limited to, marijuana, barbiturates,
anabolic steroids, cocaine (including crack), amphetamines, heroin, PCP, hallucinogens, and certain prescription drugs.

c. The unauthorized use, manufacture, distribution, dispensation, sale, possession, or transfer of controlled substances (as
prescribed by the Controlled Substances Act or identified in Schedules | through V of this Act as described above) on IAIA
premises constitutes a violation of this policy. Such violation may result in disciplinary action up to and including dismissal,
reprimand, or expulsion from IAIA programs and referral for investigation and/or prosecution by law enforcement agencies
for violation of the standards of conduct.

d. Substance abuse also includes unauthorized use or possession of or being under the influence of alcohol, alcoholic beverages,
or illegal substances on IAIA premises or property controlled by IAIA. Being under the influence means having consumed alcohol
or drugs (on or off campus) to the degree that mental or motor skills are impaired and as demonstrated by: slurred speech;
unsteady gait; loud voice; impaired motor control or clumsiness; flushed face; bloodshot eyes and/or smell of alcohol or drugs.

e. “On IAIA premises or property controlled by IAIA” means in any building owned, leased or used by IAIA; in any IAIA owned
vehicle or in any other IAIA approved vehicle used to transport students to and from IAIA activities; off IAIA property at any
IAIA — sponsored or approved activity, event or function, such as field trip or athletic event, or during any period of time IAIA
employees are supervising students on behalf of IAIA or otherwise engaged in IAIA business.

f. Prescription drugs, so long as these drugs do not adversely affect the student’s ability to perform in a safe and secure
manner, may be used on the school site but only by the person for whom they were prescribed. When such legal drugs are to
be used at the work or school site and will affect performance, students must inform their work-study supervisors. This policy
will apply to the misuse of legal drugs.
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g. The IAIA will confiscate alcoholic beverages and/or illegal drugs found on campus. Such materials may be held by the IAIA
for evidence, if necessary. A record will be made of the type of material(s) seized, and the names of witnesses.

h. The first time a student is found in the possession of, using, under the influence of, in the presence of drugs or alcohol on the
IAIA campus, he or she will be placed on disciplinary probation and be required to participate in community service and alcohol
and substance abuse assessment, and counseling recommended from the assessment, for the remainder of the semester. The
second offense in the same academic year will result in the student being suspended from the IAIA residential housing and
face possible suspension or expulsion from the entire IAIA program. The two strike policy will not apply if in addition to violating
policy, the student has engaged in any of the violations addressed in the immediate suspension clause found on page 43.

i. The IAIA will contact the proper law enforcement agencies to investigate the distribution of alcohol to minors (under 21) and

the distribution of controlled substances to the community.

Procedures for handling violations of the Alcohol and Substance Abuse Policy can be found on pages 41-43.

BIKE, SKATEBOARD, ROLLER BLADE AND GAMES REGULATIONS

Students are prohibited from participating in any kind of sport, horseplay or physically active game inside any IAIA building,
including the CLE-Residence Center, including but not limited to bouncing balls, rollerblading, skateboarding, riding scooters,
bowling, wrestling, playing Frishee or tag, and using squirt guns or having water fights. The use of bikes, skateboard,

roller skates, roller blades, scooters or other devices is prohibited in the student housing areas to prevent accidents and
injuries. Pedestrians have the right of way. Bikes can be kept in a campus bike rack, and for safety reasons, they may not be
kept in entryways, laundry rooms, or other common areas.

CHANGE OF ADDRESS

All changes in mailing and/or permanent address must be immediately reported to the Registrar’s Office in Admissions at
424.2331 and the Housing Director at 424.2380. Complete a college Change of Address card when checking out of school or
at the end of school year and leave with the Housing staff.

COHABITATION
The College does not allow the cohabitation of couples in intimate relationships in the CLE Residence Center rooms. Such
cohabitation will be limited to the family housing area.

COOKING AND STORAGE OF FOOD
Cooking and storage of food is permitted only in the CLE Residence Center kitchen areas.

CONSOLIDATION
A situation may arise in which a resident is left without a roommate. If this happens, the housing staff will assign a new roommate
according to the single room waiting list. The Institute reserves the right to move individuals to alternate rooms at any time.

CONTACTS WITH THE MEDIA

If students are contacted directly by representatives of the media (including print, radio, TV or Internet media) on any matter related
to IAIA, they should refer the journalist or producer to IAIAs Communications and Marketing Director. This policy does not affect
interviews on a student’s own work, e.g. if a magazine wishes to profile a student’s artwork, life as an artist, etc. The Communications
& Marketing Director can provide advice to students who have questions on how best to represent their work to the media.
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DISRUPTIVE BEHAVIOR
Disruptive behavior includes any behavior that disrupts the environment and safety of an individual or the |AIA community.
This behavior is prohibited.

EQUAL OPPORTUNITY POLICY

Under Public Law 99-498, IAIA applies Indian Preference within the limits of its Indian Preference Policy. The Institute of
American Indian Arts provides equal opportunity in education, activities, admissions, scholarships and employment. IAIA
subscribes to all federal regulations relating to non-discrimination based upon sex, race, color, national origin, age, religion,
sexual orientation or disability.

FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT (FERPA) FOR ACADEMIC RECORDS

In accordance with FERPA (P.L. 93-380), student college records are confidential. Students have the right to: inspect and review
their education records; to seek to have the records amended; and to have some control over the disclosure of information from their
records. Student records consist of, but not limited to your educational admission application, high school and/or college transcripts,
grades and any records maintained for you, and any notes, memos or letters about your scholastic progress. The only people who can
have access to any records maintained by the College are:

o |AIA faculty and staff who are conducting IAIA business.

e Federal, state and local officials who by law must receive information from IAIA.

¢ Any party designated by judicial order or subpoena, provided IAIA notifies you.

¢ Anyone who has your written consent or that of your parents or guardian if you're under 18.

PUBLIC DIRECTORY INFORMATION
Public directory information is not confidential. The following is a list of this information:

® Your name, address, phone number and email address

® Program of Study

e Dates of attendance

¢ Date of admission

 Degree completion date and type of degree earned

e Current enrollment status

® Honors

e Participation in school activities and organizations

e Educational institution most recently attended and degree earned.

Students who do not want any of this information made public must send a written request to the Registrar to withhold the
information by the semester’s Drop Deadline.

IAIA FAMILY BRAND GUIDELINES AND STYLE GUIDE COMPLIANCE

To maintain a visual consistency in publications promoting the Institute of American Indian Arts’ programs and events, college
community members, including all Institute of American Indian Arts’ student clubs and organizations, are to comply with the
IAIA Family Brand Guidelines and IAIA Style Guide for publications that are disseminated on or off campus. The guidelines
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have been established to ensure that the brand is always presented in a clear and consistent manner. These guidelines
cover logo usage, font recommendations, color choice and more. The guideline packet can be requested through the office of
communications 424.2351 or found on-line.

IAIA internal/external documents (brochures, flyers, posters, catalogs, invitations, etc.), must have the approval of the Director
of Communications & Marketing prior to their being printed and/or disseminated to the public.

INCLEMENT WEATHER MESSAGE NUMBER

If the President makes a decision to close or delay the opening of the IAIA because of inclement weather, a message will be on
the official Inclement Weather Number, 424.2363. The official message will state whether there will be a delay in opening or
closing, or will ask the caller to call back at a later time for changes. TV stations may also have inclement weather information.

LAW ENFORCEMENT AGENCY POLICY

IAIA gives full cooperation to local, state and federal law enforcement agencies regarding their investigation and enforcement
of city, state and federal laws. IAIA will not serve as a haven or refuge for violators of the law. Students who violate criminal or
civil laws, including those governing weapons, vandalism, explosives, drugs, alcohol and theft, must accept and be prepared
to deal with the consequences of their actions.

LIBRARY-GENERAL POLICY

Food is not allowed in the library. Students may bring in beverages only if they have mugs with attached lids. Open drink
containers are not permitted. Students may check out circulating books, DVDs, VHS videos, CDs and cassette tapes. Materials
labeled REF (reference) and NC (non-circulating), as well as magazines, newspapers and special collections materials may not
be checked out.

LIBRARY DISRUPTIVE BEHAVIOR POLICY

Students are expected to refrain from disruptive behavior and comply with the Student Code of Conduct stated in the IAIA
Student Handbook to ensure a pleasant and productive study and research environment for all users of the library. Disruptive
behavior is defined as any action that disturbs library patrons, such as making excessive noise, and it includes, but is not
limited to, talking, cell phone usage, or playing music or any other multimedia that can be heard by others.

PETS

Pets are not allowed in the CLE-RC rooms or Family Housing apartments, except seeing-eye dogs and fish in one-gallon
containers. All other pets are a violation of the Health Code. All unattended and unleashed animals found on campus will be
turned over to the Santa Fe Animal Control Department.

REMOVAL OF IAIA PROPERTY FROM CAMPUS

Unauthorized removal of IAIA property from campus or from one part of the campus to another is regarded as THEFT and will be
treated as such by IAIA officials. Theft of IAIA property will be reported to the Santa Fe County Sheriff and appropriate state and
Federal officials.
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RIGHT TO PRIVACY
School personnel may enter a student’s room without the resident’s consent when there is reasonable belief of the following:

o |llegal activities are taking place;

e The physical well-being, health and/or safety of a person is in peril;
o An IAIA regulation or policy is being violated;

* |nstitute property is being damaged or;

¢ Maintenance and/or repair are necessary.

The Institute reserves the right to search student property, including but not limited to backpacks, bags, closets, drawers, and
desks, upon reasonable belief that IAIA policies and regulations are or will be violated.

ROOF POLICY
At no time are students allowed on the roof of any campus building.

SEXUAL ASSAULT POLICY

The Institute of American Indian Arts does not tolerate sexual misconduct. Sexual misconduct can include attempted or unwanted
sexual activity perpetrated upon a person, regardless of sexual orientation, without that person’s consent, including but not limited
to rape, sexual harassment or sexual assault, and includes sexual activity coerced through physical or verbal threats, force or
other forms of manipulation and sexual behavior when one person cannot give consent due to incapacitation. Such activities are
against the law and is a direct violation of IAIA's Student Code of Conduct, specifically the sections related to harassment/physical
harm and or sexual harassment. When violations are believed to have occurred, disciplinary action can be pursued.

a. Reporting: Any student who believes he/she has been the victim of a sexual misconduct should report the incident to the
Counselor or Dean of Students. All written reports must be filed with the Dean of Students.

b. Response: When alleged sexual misconduct is reported, IAIA will discuss with the victim the range of resources and alternatives
available to him/her. This includes informing the victim that he/she has a right to report the incident to law enforcement
authorities, and the Counselor or the Dean of Students can actually help arrange a meeting with law enforcement authorities
as well as accompany the victim during the meeting. Whether or not criminal proceedings are initiated, campus disciplinary
proceedings shall be started when the evidence warrants such. If the victim requests IAIA to perform an official investigation,

a formal report must be completed. The report will outline the allegations, identify (to the extent known) the assaulter and
authorize |AIA to bring charges where facts warrant such action. Also, in such cases, IAIA cannot force the victim to testify;
therefore, a third party is usually necessary. Unless the accused is considered a threat to other students and employees, the
identity of any person who complains about or is accused of sexual assault shall be treated confidentially except to the extent it
is necessary to reveal the name of the complaining party and/or the accused during the course of any investigation. The Dean of
Students will conduct an investigation and report the findings to the Appeal Committee for a formal hearing.

WHAT TO DO IF YOU THINK YOU OR SOMEONE YOU KNOW HAS BEEN RAPED
Get to a safe place immediately. If you are in immediate danger, call 911. Leave the scene of the crime as is. Contact a friend who can
help you through the following steps. Contact one of the campus or community resources (listed below) for support and counseling.
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* Do not drink, eat, shower, douche, wash your hands, comb your hair, brush your teeth, or change your clothes. Such activities
could destroy physical evidence which could be useful in possible prosecution of the perpetrator. If you have to change
clothes, put the clothes you were wearing in a paper bag and take them with you to the hospital.

¢ Get medical attention right away. You may have injuries, sexually transmitted diseases, or a pregnancy that requires medical
attention. It is important to get a rape exam within 72 hours, the sooner the better. If you think you have been drugged with
any date rape drug, you will need to ask the hospital to test for those specific drugs.

e Consider contacting the police. If you wish, the police may meet you at the hospital.

¢ Emergency contraception is available upon request at the emergency room (listed below).

* When you get a quiet moment, record in detail everything that you remember happening.

This may help you through your own recovery process as well as with any legal action you may decide to take.

EMERGENCY NUMBERS

Police/Ambulance/Fire Emergency 911

Christus St. Vincent’s Hospital 505.913.3361

Crisis Response of Santa Fe 505.820.6333 or 1.888.920.6333
New Mexico State Police 505.827.9300

Santa Fe County Sheriff's Office 505.428.3710

Santa Fe Indian Hospital 505.946.9283

Santa Fe Rape Crisis Center 505.986.9111

Santa Fe City Police 505.955.5080

Counselor 505.424.2344

Dean of Students 505.424.2336

Housing Director 505.424.2380

IAIA Security Office 505.424.2315  Cell Number 505.310.5864
Residential Office (Housing staff) 505.428.5802

HOW TO HELP A FRIEND

e Listen and be supportive. Your friend may reveal some graphic information. It is important not to overreact. Believe your
friend and let your friend know you do.

* Give your friend the chance to talk about the experience and his or her feelings.

¢ Be thoughtful in your responses. Judgment statements or questions about your friend’s actions can cause the victim to blame
him/one-self and add to the sense of guilt or shame.

¢ Communicate to your friend that any feelings she or he may have are normal and understandable. Supporting a friend means
validating her or his feelings and emotions.

¢ Show interest, but do not pry or ask for specific details which may make the victim relive the experience. Allow your friend to
be silent. You do not have to speak when he or she stops talking.

 Avoid making decisions for the victim. Instead, listen and then ask how you can help.

e Help your friend gain some control. Support your friend in making decisions about whom to tell and how to proceed.

© Do not touch or hug your friend without permission.

® Recognize your own limitations. No one expects you to be an expert in counseling or sexual assault; therefore, avoid making
strong recommendations to the victim. Realize that as a friend you may need counseling to cope with the events your friend
may have shared with you. (505.424.2344)
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SEXUAL HARASSMENT POLICY
The IAIA forbids harassment of any student on the basis of sex. The IAIA will not tolerate sexual harassment of a student by
any of the community members, faculty, staff or students.

Sexual Harassment
Sexual Harassment includes, but is not limited to:

e verbal or physical sexual advances, including subtle pressure for sexual activity;

e repeated or persistent requests for dates, meetings, and other social interactions;

o sexually-oriented touching, pinching, patting, staring, pulling at clothing, or intentionally brushing against another;
 showing, giving and displaying sexual pictures, photographs, illustrations, messages, or notes;

e writing graffiti of a sexual nature on IAIA property;

e comments or name-calling to or by a student regarding alleged physical or personal characteristics of a sexual nature;
o sexually-oriented “kidding, teasing,” double-entendres, and jokes;

e any harassing conduct to which a student is subjected because of or regarding the student’s sex or sexual orientation.

Unwelcome Conduct of a Sexual Nature

e \erbal or physical conduct of a sexual nature by one student to another may constitute sexual harassment when the allegedly
harassed student has indicated, by his or her conduct, that the conduct is unwelcome, or when the conduct, by its nature, is
clearly unwelcome or inappropriate.

e A student who has initially welcomed conduct of a sexual nature by active participation must give specific notice to the
alleged harasser that such conduct is no longer welcome in order for any such subsequent conduct to be deemed unwelcome.

Reporting, Investigation, and Sanctions
Students who feel they have been sexually harassed or are currently being harassed
by another student, Staff or Faculty member are encouraged to report such claims.

® Reporting of Sexual Harassment by an IAIA Staff or Faculty Member:
Any student who believes he or she has been subjected to any conduct of a sexual nature by an IAIA staff or faculty
member may tell the Counselor, the Dean of Students or the Human Resources Director. The matter will be investigated and
appropriate corrective action will be taken.

o Reporting of Sexual Harassment by a Student or Students:
Any student who believes he or she has been sexually harassed by another student or other students, may report the matter
to the Counselor, the Dean of Students, or the Human Resources Director. The matter will be investigated and appropriate
corrective actions will be taken.

e [nvestigation:
In determining whether alleged conduct constitutes sexual harassment, the totality of the circumstances, the nature of the
conduct, and the context in which the alleged conduct occurred will be investigated. All reports of sexual harassment will be
appropriately and promptly investigated by the Dean of Students or the Human Resources Director or their designee. A written
report of the investigation, results and corrective actions will be filed in the office of the Dean of Students or the Human
Resources Director.
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e Sanctions Regarding IAIA Staff/Faculty Members:
Any IAIA Staff/Faculty Member found to have engaged in conduct of a sexual nature with a student shall be subject to
sanctions, including, but not limited to, warning or reprimand, suspension, or termination, subject to any applicable
procedural requirements set forth in the Staff Policy Manual or Faculty Handbook.

e Sanctions Regarding Students:
Any student found to have engaged in sexual harassment of a student shall be subject to discipline, including, but not
limited to, suspension or expulsion, subject to any applicable procedural requirements.

SMOKING

Smoking is prohibited in all IAIA buildings. This includes, but is not limited to, housing rooms, lounges, offices, classrooms,
study rooms, or restrooms. Smoking outside the front doors and in the plaza area of the CLE-Residence Center is prohibited.
Smoking is permitted 30 feet from the buildings.

THEFT

Theft is the taking of personal belongings or property belonging to another, including IAIA, without appropriate consent and is
prohibited. See Removal of IAIA property on page 20. Those engaging in theft will be disciplined and may be reported to law
enforcement officials.

TRANSPORTATION POLICY

1. Student Life will provide student transportation on the school van to and from internships, medical appointments, and art
stores for large purchases.

2. Student Life staff will provide transportation evenings and weekends according to the transportation schedule.

3. Notify Student Life or Transportation staff 24 hours in advance of scheduled medical appointments for which you need
transportation. Do not schedule appointments at 8:00 a.m.

4, Student Life staff will only provide emergency transportation for medical emergencies which do not require an ambulance;
otherwise, the ambulance will be called for all emergencies. Students are responsible for payment of ambulance charges.

5. The Student Life van will leave campus or the departure locations at the time listed on the Van Schedule. A student who
misses the van, for whatever reason, is responsible for finding his/her own ride.

6. For IAIA sponsored events, the driver will pick up students at the designated time and location. It is the student’s
responsibility to find return transportation should they miss the van.

7. Student Life staff will not pick up students at private homes or apartments; nor will Student Life provide transportation
to move furniture or personal items for off campus students or students moving from student housing to an off-campus
residence.

8. All IAIA policies, including those relating to smoking, illicit drugs or alcoholic beverages, apply to school vans.

9. IAIA students, faculty and staff have priority in riding the van. All others are provided transportation on a first come-first served
basis and only if he/she has a completed and approved Transportation Waiver form on file in the Center for Student Life office.

UNAUTHORIZED ENTRY

The residential staff cannot admit a student into a room/apartment other than his/her own room/apartment. If a student needs
something from another student’s room, only the other student can let him/her in. Entering another’s room or restricted area
without the permission of the person responsible for that area is prohibited.
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VANDALISM OR PROPERTY DAMAGE

Vandalism and property damage (including graffiti) is prohibited. This includes destruction of art work and IAIA property on
campus. In addition to other sanctions, violators will be charged the cost of repairing the vandalism or property damage.
Damages to housing common areas or furnishings will be assessed to the responsible students or may be prorated among the
residents of the room. Art vandalism will result in suspension from the total IAIA program. Vandalized property will remain the
property of the college.

VIOLENCE

IAIA does not condone violence in any form toward any community member, faculty, staff member or students. Violation of this
policy may result in immediate suspension or expulsion from student housing and/or the IAIA program. Violence includes, but is
not limited to:

e Fighting, pushing, striking, or other conduct of a physical nature intended to or capable of causing infliction of harm of a
physical nature;

o Self-inflicted bodily harm or threats thereof;

e [ntimidation including but not limited to, name calling, threats of bodily or emotional harm, obscene gestures and verbal
abuse, and bullying;

® Harassment including but not limited to, persistent and annoying behavior, discriminatory comments, and other behavior
that is demeaning;

e Stalking

WEAPONS

IAIA believes that the presence of weapons on campus creates unacceptable risks of injury or death and creates a climate that
undermines IAIA’s purpose. Accordingly, it is the policy of IAIA that no student shall bring or possess a weapon on |AIA property
nor bring or possess any weapon at any IAIA activity. It is the responsibility of students to report any knowledge of weapons

on campus. For purposes of this policy, “weapon” includes any firearm, knife exceeding one and one-half inches in length,
fireworks, or other objects, even if manufactured for a non-violent purpose, that has a potentially violent use, or any “look-alike”
object that resembles an object that has a potentially violent use, if said object is used as a weapon or to threaten violence.
Weapons will be immediately confiscated and may not be returned, and the Santa Fe County Sheriff's Department may be called.
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SAFETY REGULATIONS AND PROCEDURES

This information is to assist all students, faculty and staff in responding to different emergencies which may be encountered
on campus. Please be familiar with this information and other safety information available on campus concerning emergency
safety procedures. Knowledge of correct emergency procedures and the ability to act swiftly can mean the difference between
life and death.

BOMB THREAT

1. Bomb threats usually occur by telephone. Take all threats seriously.

2. The person receiving a bomb threat call should remain calm and attempt to obtain as much information as possible from
the caller. Listen for unusual noises or voice characteristics.

3. Call 911.

4. Give your name, location and telephone number. Inform them of the situation, including any information you may have as to
the location of the bomb, time it is set to explode, time you received the call, and any distinguishing information about the
caller.

5. Call campus Security at 310.5864. Give your name, location and telephone number.

6. Inform the Center for Student Life, 424.2337, or Housing, 424.2380.

7. Campus authorities will be responsible for building evacuation.

8. If you should spot a suspicious object, package, etc., report it to authorities, but under no circumstances should you touch
it or move it in any way.

9. If instructed to evacuate, move a safe distance away from the building (a minimum of 100 yards).

10. Follow the instructions of security personnel and do not re-enter the building until instructed that it is safe to do so.

CRIMINAL ACTIVITY

1. Do not attempt to apprehend or interfere with the criminal except in the case of self-protection.

2. If safe to do so, stop and take time to get a good description of the criminal. Note height, weight, sex, race, approximate
age, clothing, method and direction of travel, and name if known. If the criminal is entering a vehicle, note the license
plate number, make, model, color and any other outstanding characteristics.

3. Call Campus Security at 310.5864. Give your name, location, report the situation and remain where you are until contacted
by an Officer.

4. Do not interfere with those persons creating the disturbance or with law enforcement authorities on the scene.

5. In cases of theft, property damage, or minor injuries, contact Campus Security or the Housing Office to submit a report.

DISTURBANCE
1. If a student or person is causing a disturbance on campus, call Campus Security at 310.5864. If this is a life threatening
emergency, dial 911. Then call Campus Security and give your name, location, a brief description of the person(s), the
nature of the disturbance, and whether or not the person(s) may have a weapon.
2. Wait for Security Personnel and be prepared to provide them with a statement.
3. When you believe a student has violated the conduct code you should contact the Dean of Students 424.2336.
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FIRE

0n Campus Buildings

1. Upon discovering a fire in a campus building, close the door to the room where the fire is located and contact staff

immediately. Sound the building fire alarm.

2. Dial 911

e State the problem
e State where on campus and in which building the emergency exists.
¢ Do not hang up the phone until the dispatcher tells you to do so.

3. Call Campus Security, 310.5864. Give your name and location of the fire.

4. If the fire is small, you may wish to fight it with a fire extinguisher. Be sure you are using the proper extinguisher for the type
of fire you are fighting. If you are not sure, check the label on the extinguisher.

5. If the fire is large, very smoky, or rapidly spreading, evacuate the building immediately. Inform others in the building who
may not have responded to the alarm to evacuate immediately. The alarm may not sound continuously. If the alarm stops,
continue to evacuate. Warn others who may enter the building after the alarm stops.

6. Close the doors before leaving. Walk; do not run, to the nearest exit. If you have mobility impairment, request assistance from those
nearest you. In the event no one renders assistance, proceed to the nearest exit and shout for help and wait there until help arrives.

7. Evacuate to the designated rendezvous place or a distance of at least 500 feet from the building and stay out of the way of
emergency personnel. Do not return to the building until instructed to do so by public safety personnel.

8. Notify either public safety personnel or firefighters on the scene if you suspect someone may be trapped inside a building.

In Family Housing

1. Upon discovering a fire in a family housing apartment, close the door to the room and evacuate the apartment, and contact
Student Life staff immediately.

2. Dial 911
e State the problem
e State where on campus and in which building the emergency exists.
¢ Do not hang up the phone until the dispatcher tells you to do so.

3. Call Campus Security, 310.5864. Give your name and location of the fire.

4. If the fire is small, you may wish to fight it with a fire extinguisher found in the apartment.

5. If the fire is large, very smoky, or rapidly spreading, evacuate the apartment immediately.

6. Evacuate to the prearranged area around the student life building behind the Guard Hut at the street entrance as outlined
in the evacuation plan on the inside of your apartment’s door. Do not return to the building until instructed to do so by public
safety personnel.

7. Notify either public safety personnel or firefighters on the scene if you suspect someone may be trapped inside a building.

In the CLE Residence Center
1. If you discover a fire in the CLE-Residence Center, close the door to the room where the fire is located and contact staff
immediately. They will sound the building fire alarm.
2. Dial 911
e State the problem
e State where in the building the emergency exists.
Do not hang up the phone until the operator tells you to do so.
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3. Call Campus Security, 310.5864. Give your name and the location of the fire.

4. If the fire is small, you may wish to fight it with a fire extinguisher found in each hallway and in each lounge next to the kitchen.

5. If the fire is large, very smoky, or rapidly spreading, evacuate the building immediately. Inform others in the building who
may not have responded to the alarm to evacuate immediately. The alarm may not sound continuously. If the alarm stops,
continue to evacuate, and warn others who may enter the building after the alarm stops.

6. Close doors before leaving. Walk; do not run, to the nearest exit. If you have mobility impairment, request assistance from
those nearest you. In the event no one renders assistance, proceed to the nearest stairwell exit and shout for help and wait
there until help arrives.

7. If you are in your room, evacuate to the stairwell and follow the sidewalk to the prearranged meeting place west of the Center
for Student Life building as outlined in the evacuation plan on the inside of your Residence Center room door. Do not return
to the building until instructed to do so by public safety personnel.

8. If you are in the 2nd floor lounge, evacuate to the 1st floor vestibule using the stairway next to the elevator and evacuate out
the front door. If you are in the first floor lounge, evacuate out the front door to the prearranged meeting place west of the
Center for Student Life complex as outlined in the evacuation plan on the inside of your Residence Center room door. Do not
return to the building until instructed to do so by public safety personnel.

9. Notify either public safety personnel or firefighters on the scene if you suspect someone may be trapped inside a building.

FIRE DRILLS

Fire drills will be conducted periodically in Student Housing. Notices will be posted. If a fire alarm sounds, all residents must
leave the Student Housing via the evacuation plan posted in the area they are occupying. A student not complying with the
evacuation procedure may be subject to disciplinary sanctions because it is a violation of state law to remain in residential
rooms/apartments after an alarm has been sounded.

FIRE EQUIPMENT MISUSE

In addition to the possible imposition of other sanctions, a mandatory $150 fine will be imposed on any student who without
appropriate reason tampers with any fire equipment (e.g., attempted removal of smoke detectors or batteries, covering smoke
detectors, tampering with fire extinguishers or sprinkler head, etc.) or propping fire exit doors open.

HAZARDOUS MATERIALS
If a gas cylinder or other chemicals should begin leaking, and if in the judgment of the persons responsible for such materials
the leak presents any danger to themselves or the building occupants, the following steps should be taken:

1. Confine the fumes or fire by shutting the room door.

2. Sound the building fire alarm so evacuation can begin.

3. Call 911 and Campus Security giving your name, location and nature of the emergency.

4. Evacuate to a safe area at least 500 feet away from the building. Do not return to the building until you are instructed that it
is safe to do so.

5. Suspected gas leaks or suspicious odors should also be reported to Campus Security, 310.5864, so appropriate action can be
taken.

Some emergency procedure information is not yet available. The Campus Safety Committee is currently updating and revising
this information, and any updates or changes will be posted as soon as they are available.
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MEDICAL EMERGENCIES

1. Report minor emergencies to Center for Student Life, 424.2337/2336 or Housing office, 424.2380 or 428.5802.

2. If the person is seriously injured, do not move them unless there is a life-threatening danger (i.e., falling debris, fire,
explosion).

3. Dial 911 for injuries requiring immediate medical attention.
e State the problem
e State the location of where the emergency exists
e State the number you are calling from and, if possible, have someone stay close to that number until aid arrives
e Send someone to meet and guide the emergency personnel

4. Call Campus Security, 310.5864. Give your name, location and telephone number. Give as much information as possible
regarding the nature of the injury or iliness, whether or not the victim is conscious, if any aid is being given, etc.

5. Return to the victim. Administer First Aid. Keep the victim as calm and comfortable as possible. If needed, administer CPR
if you are certified.

6. Remain with the victim until Campus Security or Emergency Personnel arrive.

MENTAL HEALTH EMERGENCIES
1. For non-life threatening mental health illnesses, call Student Life at 424.2337/2380 or the counseling coordinator at 424.2344.
2. For mental health emergencies, which require immediate medical attention, dial 911.
e State the problem
e State the location of where the emergency exists
e State the number you are calling from and, if possible, have someone stay close to the number until aid arrives
e Send someone to meet and guide emergency personnel
3. Call Campus Security, 310.5864. Give your name, location, and telephone number.
4. If safe to do so, stay with the person and keep them calm and as comfortable as possible until help arrives.
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RESIDENTIALLIVING

RESIDENTIAL STAFF

Housing Director

The Director of Housing is located in the CLE Residence Center. The Director supervises all residential staff and is responsible for the
general welfare and discipline of all housing students and directs a comprehensive housing program for on/off campus students.
Questions or concerns regarding on and off-campus student housing should be directed to the Housing Director. The Director will
maintain a current list of economically feasible housing options that exist within the community, both on and off-campus.

Manager of Residential Operations and Conferences

The Manager of Residential Operations and Conferences is under the direct supervision of the Housing Director. The Manager
supervises the staff in the CLE-Residence Center, providing leadership and assistance in scheduling, programming and
services to students. The Manager of Residential Operations and Conferences also case manages disciplinary action of minor
housing violations.

Area Coordinator of Family Housing

The Area Coordinator is under the direct supervision of the Housing Director. He/she is responsible for housing assignments,
maintaining a safe living environment, assisting resident students, submitting housing and janitorial maintenance work
orders. The Area Coordinator supervises the Residence Assistant in the family housing complex, providing leadership and
assistance in scheduling, programming and services to family housing students. The Area Coordinator of Family Housing also
case manages disciplinary action of minor housing violations.

Area Coordinators — Cle Residence Center

The Area Coordinators of the CLE Residence Center are under the direct supervision of the Manager of Residential Programs
and Conferences and have authority to take necessary and appropriate action in dealing with students and situations which
affect the general welfare of the housing residents. They are responsible for housing assignments, maintaining a safe living
environment, assisting resident students, and submitting housing and janitorial maintenance work orders.

Resident Assistants

Each CLE-Residence Center floor is assigned 2-3 student Resident Assistants (RAs). The family housing complex is assigned
one student Resident Assistant. These students are responsible for the students in their respective housing areas and report
directly to the Manager of Residential Operations and Conferences, and Area Coordinator respectively. They are responsible for
the overall welfare of their residents. They report any damage to their immediate supervisors. Periodically they will call wing,
floor, or area meetings to relay information from the Housing Director and housing staff. They are responsive to the residents’
needs and are willing to help in every possible way. Feel free to seek their guidance and friendship. The Resident Assistants are
qualified to meet their responsibilities and are trained to handle emergencies and other problems.
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RA Hiring Procedure

Resident Assistants are work study positions hired at the end of the spring semester for the following academic year.
Announcements of RA position openings are posted throughout the housing area during April and May. If a student is interested
in applying for the position, he/she may obtain a work study application and a Resident Assistant Application through

the Career and Scholarship Office and submit it to the Housing Director. The RA Policies and Procedures Manual, listing
qualifications, job description, and daily duties, is available in the Housing Office for review.

RESPONSIBILITY AS A HOUSING COMMUNITY MEMBER

Living in student housing at IAIA means living in a community. This community is a dynamic place of diverse people, values,
cultures, lifestyles and attitudes. As a housing resident, you must strive to understand the individuality and life choices of
others and learn from an atmosphere of positive encouragement, mutual respect, and tolerance. Residents who enter this
community are considered mature adults who are expected to conduct themselves as adults and will be held responsible for
their behaviors and actions.

Your responsibilities as a housing community member are:

* To consider the needs of other residents and balance them with your own needs.
 To promote care of the physical facilities, equipment, furniture and services.
 To communicate with other residents and staff members.

¢ To let other residents know when they are disturbing you.

¢ To demonstrate a commitment to the community by getting involved.

 To promote campus and individual safety.

 To demonstrate dignity and respect for all individuals.

HOUSING CONTRACT TERMS AND CONDITIONS

Eligibility

To be eligible for on-campus housing, a student must have on file a Housing Contract for the current school year and must be
enrolled for and maintain a minimum of 12 semester hours at IAIA. If a resident falls below the 12 credit requirement after mid-
terms, a written request to remain in housing may be addressed to the Dean of Students. IAIA reserves the right to deny housing
to convicted felons and will consider each application on a case by case basis, dependent on the nature of the conviction, the
date of occurrence, letters of recommendation, and personal interview. Approval, in these cases, is provisional. The terms and
conditions set forth in the housing contract are incorporated into this manual. The deadline to submit the room deposit and
Housing Application/Contract is July 15th and December 1st. As demand for on campus housing is high, both continuing and
new students are assigned rooms based on the date the room deposit is received and depending on the availability of space.

Housing Deposit

Residents of the CLE-Residence Center are charged a $100 housing deposit which must be maintained through the semester.
The Manager of Residential Operations and Conferences, through regular health and safety inspections, will ascertain and
assess charges for damages caused by neglect or vandalism. Students are responsible to lock their doors and windows when
leaving their rooms and are responsible for any damages to the room if the door is left unlocked. Damages to individual rooms
will be assessed to the student or students who contracted the room and all or any portion of the housing deposit may be used
for repairs. Damages to furnishings will be assessed to the responsible student or may be pro-rated among the occupants of a
Residence Center room.



3 2 RESIDENTIALLIVING

Family housing students are charged a $250 lease and damage deposit with the application form. One hundred dollars ($100)
of the deposit shall be applied to general cleaning costs upon termination of occupancy. Fifty dollars ($50) of the deposit shall
be applied to administrative fees. The remainder of the deposit, minus any charges for excessive cleaning, replacement or
repair, shall be refunded through the Facilities Rental Department within 30-days of the check-out, provided that all financial
obligations to the Institute are fulfilled. Should the deposit not be sufficient to cover cleaning, repairs or replacement costs, the
balance due shall be billed to the student’s account.

Key Deposit

There is a $20 key deposit to cover the Residence Center key card and the room key. The key deposit must be paid when the
student is assigned to a room. No keys will be given until the key deposit is paid. Lost keys must be reported immediately to
residential staff. The key deposit will be charged to replace lost keys and a new $20 key deposit will be assessed. Students who
fail to return door keys when checking out of housing will be assessed a fee of $50 for a new lock.

Financial Responsibility

Students in the CLE Residence Center are financially responsible for any damage or repair which has occurred during the
occupancy and must make payment by the end of the semester. IAIA will bill the occupant(s) for damage assessed to the

room in excess of the housing deposit. Failure to pay will result in non-acceptance for housing the following semester. Until
damage assessments are paid, IAIA will withhold transcripts from a student who is not returning or will deny re-enrollment to
a returning student. Housing deposit refunds, or the balance thereof, will be mailed to students approximately two weeks after
the rooms have been vacated.

Time of Contract

The CLE-Residence Center officially opens for new student orientation the Sunday before orientation begins, and it opens for
returning students Thursday before classes begin. The contract period continues through the entire academic year, except
during winter break, at which time the Residence Center closes at noon Saturday following the last day of the fall semester.
Students must vacate their rooms by noon; the Residence Center doors will be locked at 5:00 p.m.

At the end of the spring semester, students must vacate their rooms by noon Saturday following the last day of the semester;

the residence center doors will be locked at 5:00 p.m. All students are required to check-out by 5:00 p.m. and will be charged

$100 per day, payable at the time of check-out, until all belongings are removed from their room. In the event that payment is
not collected, after 5 days, the belongings will be confiscated and donated to charity.

The term of the family housing lease is for one year from the date of occupancy and does not close during holidays or summer
break. Each lease will be subject to renewal on a yearly basis.

Termination of Agreement

IAIA may terminate the Housing Contract or Family Housing Lease Agreement and take possession of any CLE-Residence
Center room or family housing apartment for a violation of IAIA's policies, rules and regulations as provided in the contract and
lease agreement.
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HOUSING POLICIES

Freshmen Housing

IAIA requires minor freshmen students under 21, single without dependents that are enrolled full-time at IAIA, to live in the CLE
Residence Center. Individual requests for exceptions to this policy are to be addressed in writing to the Dean of Students.

Returning Student Housing

All returning (non-freshmen) students must have a current Housing Contract that is renewed for each Academic year. Students
who do not complete disciplinary probation requirements from the previous semester are not eligible for on campus housing
until those requirements are completed.

Food Service

First time college freshmen in the CLE Residence Center must purchase a 19 meal plan for a full academic year. Sophomores
through seniors must purchase either a 19 or 14 meal plan. Meal plans include meals during spring break. Payment is made
through Student Accounts in the Financial Aid Office. Students withdrawing from school may have their meal plan refunded on
a pro-rated weekly basis.

Weekdays: Weekends/Holidays/Spring Break:
Breakfast ~ 7:30-9:30 am Brunch ~ 11:30 am - 1:30 pm
Lunch 12:00 - 1:30 pm Dinner 5:00 pm - 6:30 pm

Dinner 5:00 - 6:30 pm
Guests are responsible for their own meals and cannot obtain a meal from a student’s meal plan.

Single Room Policy

Single rooms are only available if the CLE Residence Center is not fully occupied. Students may request a single room and a
waiting list will be maintained. The cost for a single room will be charged to the resident at a rate of an extra $750 per semester,
which will be pro-rated if applicable. If a student is left without a roommate, one of the following options will take place.

e The student agrees to pay for a single room on a pro-rated basis.

e The Housing Director will identify and assign a roommate. There will be no single room charge.

o [f the student refuses to accept a roommate assigned by the Housing Director, the single room charge will apply on a
pro-rated basis.

Structural Changes

No nails, glue or any fastening device other than tacks may be used to attach any items to walls. Students are not allowed to
paint walls, furniture or use spray paint inside the CLE Residence Center rooms or family housing apartments or dismantle the
furniture. Violations will result in a $50 fine. Damage will be assessed and added to financial account immediately and any
additional amount owed will be deducted from the Institute deposit. Change of locks is not allowed and is considered a safety
hazard. In addition to the possible imposition of other sanctions, a fine of $100 will be assessed. Beds that are dismantled by
the student must be reassembled before check out to avoid additional fines.
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No Storage
Once the student has checked out, no personal belongings will be stored at IAIA. Any personal belongings left will be
donated to charity.

Insurance

IAIA is not responsible for theft, loss or damage to any individual’s personal property from any cause whatsoever. It is
recommended that students obtain private insurance for their personal possessions. It is recommended that all personal
property be appropriately labeled to prevent loss or theft.

HOUSING PROCEDURES

Check-In Procedure

Students must report directly to the CLE Residence Center where they will complete all necessary housing forms. They will then
be escorted to their assigned room or apartment where a room inspection by the student will be conducted and the condition of
the room will be noted on the Check In/Check Out Form. Upon receipt of the Check In/Check Out Form, housing staff will issue
keys to the student which signifies the student’s residence into on-campus housing and responsibility for the room assigned.

Check-out Procedure

At check-out, the same inspection will be completed by the RA or housing staff and the student, and all damages will be noted
on the Check In/Check Out Form. Rooms will be evaluated for any damage not noted on the Check In form and for cleanliness.
The rooms and furniture must be left in the same condition and state of cleanliness as at the time of initial occupancy with the
exception of normal wear. All furniture must be returned to its original room arrangement in the unit. After the room has been
assessed at check-out, any damage or repair will be automatically deducted from the housing deposit. Damage charges will

be assessed according to the College rates for maintenance and repair, listed on the back of the room assessment form. Prices
can also be obtained from the Manager of Residential Operations and Conferences. Anything left in the rooms after the official
closing of the facility will be considered abandoned and will be discarded, including artwork.

After the Check In/Check Out Form has been completed, students will return all keys to the housing staff and are no longer
considered residents of the facility. Whether or not the keys have been properly surrendered at the end of the term or when the College
is closed during scheduled breaks, the student shall not be permitted in the Residence Center rooms or family housing apartments.

Physical Exam and Immunizations Reguirements

Due to the student’s risk of contracting communicable diseases within any closely confined area, beginning in the spring 2010
semester all students who apply for on-campus housing must submit an immunization record and a physical completed by a

health care facility in order to be admitted into on-campus housing, whether in the CLE-Residence Center or the family housing
apartments. All students and family members who reside in family housing apartments must provide the same medical information.

Room Changes

All requests to change rooms may be made in the second week of classes by completing a Request to Change Room form,
which includes required signatures of all affected parties, and submitting it to housing staff. Any requests beyond the second
week must be made directly to the Housing Director who will approve or deny the request. All requests are at the discretion of
the Housing Director, and all room changes must go through the check-in/check-out procedure for damages and cleanliness.



RESIDENTIALLIVING 3 5

Health and Safety Inspections

[AIA will maintain the CLE-Residence Center and family housing apartments in a reasonable state of repair and, for this
purpose, will conduct regular inspections for health and safety reasons, as well as to enforce regulations developed for the
common good, safety, and health of all the occupants of on-campus housing. These inspections will normally be announced
48 hours in advance and may be conducted without the student present. Cleanliness of the residence center room is the
responsibility of both residents as agreed upon in the Roommate Agreement on file.

Under no circumstances may a student block a door to a room for health and safety inspections. Violation may result in breach
of contract and appropriate discipline. Generally, failure to pass the Health and Safety inspections, which are cumulative, will
result in:

e ]st violation - the room or apartment will be rechecked in 48 hours
e 2nd violation - the resident(s) will be charged $50;
 3rd violation - will result in termination of the housing contract

Winter Break
Prior to leaving for Winter Break, students must do the following:

e Remove all trash and food from the room;

e Clean personal refrigerators in the rooms;

e Set up and clean the rooms for a roommate;

¢ Unplug all electrical appliances before leaving (e.g. stereo, clocks, TV, etc.).

Living with Roommates

Sharing a room with other individuals requires adjustments on the part of each person. Learning to accept differences is a
valuable part of your college education and student housing experience. Your roommates are individuals with personal likes
and dislikes which should be respected the same as yours.

Roommate Bill of Rights

e The right to read and study free from undue interference in one’s room; unreasonable noise and other distractions inhibit the
exercise of this right;

e The right to sleep without disturbance from noise, roommates, guests, etc.

e The right to a clean environment in which to live;

e The right to free access to one's room and facilities without pressure from a roommate.

e The right to privacy.

e The right to host guests who will respect the rights of the host’s roommates and other housing residents.

e The right to redress a grievance.

e The right to be free from fear of intimidation, physical, and/or emotional harm.

¢ The right to expect reasonable cooperation in the use of “room shared” appliances, such as telephones, and a commitment
to honor agreed upon payment procedures.
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Roommate Agreements

All roommates will be expected to complete a Roommate Agreement at the beginning of each semester in order to assist in the
development of communication and to identify potential problem areas. This process will be facilitated by a Resident Assistant
assigned to each room.

During orientation week, RAs meet with new students in each room to process the Roommate Agreements previously submitted
and establish a list of guidelines for each room.

Returning students meet with RAs during the first week of school to process the Roommate Agreement previously submitted
and establish guidelines for each room.

Roommate Conflict Resolution

Roommate Agreements are developed to establish the guidelines for roommates in Residence Center rooms. If a conflict arises
between roommates, it is important that the roommates attempt to discuss their concerns and reach a mutual agreement or
solution. The following steps should be taken when dealing with roommate conflicts:

e Roommates should refer to their agreement, discuss their differences and attempt to work out a solution.

e |f a solution cannot be reached, roommates should notify the RA who facilitated the agreement for assistance in revising
their roommate agreement.

e |f a solution is still not reached, RAs should contact the Manager of Residential Operations and Conferences for assistance
and/or referral to mediation.

e |f the issue remains unresolved, the Housing Director or his/her designee may request a room change or possible termination
of housing contracts.

IAIA may terminate the housing contract and take possession of a room for violation of an IAIA policy, rule or regulation.

GENERAL HOUSING INFORMATION
As responsible members of a learning community the following guidelines have been established to maintain harmony, respect and order:

Art Safety in Student Housing

Because the use of a variety of art media have resulted in health hazards due to lack of adequate ventilation and contact with
harmful substances and skin irritants, use of any potentially harmful substances is prohibited in the CLE Residence Center. These
include painting of any kind, sculpting, jewelry making and any other art forms which emit toxic fumes, harmful dusts or particles,
or require cleaning with hazardous solvents. The studios in the Academic Building are available for student use regularly and are
equipped with proper safety gear, appropriate ventilation and areas for responding to an accident.

It is recommended that students consult the Health and Safety in the Arts binder located in the housing office for information
regarding hazards associated with all art media and necessary precautions for use.

BBAQ Grills
Barbeque grills are allowed only in the family housing area. There is a grill available for use by student clubs and organizations
who obtain permission from the Dean of Students.
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Bulletin Boards

To post flyers on the IAIA bulletin boards, bring no more than 20 copies of the flyer or poster to the Student Life offices for
approval and date stamp. It is the responsibility of the initiator to adhere to the bulletin board policy on posting location,
content and time guidelines. Failure to follow polices will result in removal of material.

Computers
Computers are available in the lounges on each floor of the CLE-RC and are provided on a first come first serve basis. For
repair, maintenance or supplies contact the Housing staff.

Conserving Energy & Water

We ask your cooperation in conserving energy and water whenever possible. Turn off lights, when not in use, as well as other
items which use electricity. Keep the heat between 68° —70°. Santa Fe is considered a high desert and a drought area which
makes water conservation essential. Take shorter showers, brush your teeth with a cup of water instead of running water, and
report water leaks to housing staff immediately.

Crime Reporting

Students, faculty and staff are encouraged to report criminal activity. The college, by federal law, cannot guarantee complete
confidentiality. Faculty and Staff members who become aware of a crime are obligated by federal and state laws to file appropriate
reports. If you have been a victim of a crime, you may report it to the Housing Director, Dean of Students, or call the Santa Fe
County Sheriffs Department.

Housekeeping

The Facilities Department and housing staff work hard to make your stay in student housing a comfortable, safe and clean experience.
But staff is not responsible for cleaning messes made by residents. Residents are expected to clean up after themselves in the
laundry rooms and common areas of the Residence Center and in the common areas of the Center for Student Life (e.g. cafeteria,
recreation room and laundry room), and also to clean and maintain their own living areas for health and safety.

Elevator
The elevator in the CLE-Residence Center is for student use. Improper use of the elevator or tampering with controls is prohibited.

Kitchens

Family Housing:

The family housing apartments have a small kitchen, which includes cabinets, a stove, sink and a refrigerator. Please take
care of these conveniences by cleaning them regularly and operating them in a safe, useful manner.

CLE Residence Center Kitchen Area:
The Kitchen areas on each floor of the CLE-RC are for the use and enjoyment of all students living in the residence center and
are open from 7:00 a.m. to 10:00 p.m.

 The privilege of kitchen use is directly related to the responsibility of cleaning all dishes, utensils, pots and pans and
glassware used, as well as cleaning the oven, microwave counters, and sinks after use.

e Students are required to complete the sign infout sheet in the kitchens. Cleaning products will be provided.

e Students who do not uphold their responsibility to clean up after themselves the first time will be given a verbal warning, the
second time will be fined $25, and the third time will result in loss of kitchen privileges.
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Laundry Facilities

Laundry facilities are available 24 hours a day in Student Life Administration building and on each floor of the CLE-Residence
Center. These laundry facilities are a courtesy for students’ use, with students expected to keep the facility clean and trash-
free. Contact your Resident Assistant or the housing office if there are any problems with this facility. Laundry carts are to be
immediately returned to laundry room after use. Failure will result first in a warning and $25 fine each time thereafter.

Maintenance Requests

Work order forms are available from the housing staff if repairs are needed to your Residence Center room or family housing
apartments. The RAs will complete a work order and process it through the housing office. Be aware that filling out a maintenance
work order form does not absolve the student of any charges for the repair if the repairs needed were caused by the student.

If the repair is not addressed in a timely manner, contact the housing office at 428.5802 or the Housing Director at 424.2380 or
e-mail creed@iaia.edu.

Motorcycle & Motorbikes

Parking motorcycles or motorbikes inside any building is prohibited. Motorcycles and motorbikes found in any of the housing
areas will be impounded without further notice. Any damage to |AIA property or necessary cleaning will be charged to the
student. Motorcycles and motorbikes should be parked in designated parking areas on campus.

Open Flame Products & Incense

Open flame products (e.g. candles, oil lamps, jewelry torches and incense) are prohibited in Student Residence Center rooms
and Family Housing due to their potential fire danger and a fine of $50 will be charged for violations. Smudging for ceremonial
cleansing and purification is allowed if a non-flammable container is used and prior notification is made to housing staff that
you will accept full responsibility in case of a fire. A fine of $50 will be charged for violations.

Patios

Family housing patios must be kept clean, clear of weights, old furniture, cigarette butts, bottles and trash. Patio furniture is
allowed. Residents are responsible to keep the patio area in front of their apartment clean. Patios are included in the health
and safety inspections. Residents with dirty and unsafe patios will be fined $50.

Preventing Theft
Few thefts occur in student housing when students take proper precautions. Residents are advised to protect their belongings
by keeping doors and furniture locked at all times and are encouraged to carry student or renter’s insurance coverage.

Reporting Theft
If you find something missing from your room or unit, notify the housing staff immediately and complete an incident report.
Students may also contact the Santa Fe County Sheriff’s Department.

Recreation Room and Residence Center Lounges
Hours for the recreation room are Sunday through Thursday, 8:00 am to 2:00 am, and it is open 24 hours on Fridays and Saturdays.

The CLE Residence Center is open from 8:00 a.m. to 10:00 p.m. Each lounge is open to those residing on those floors 24 hours
per day, seven days per week with consideration of quiet hours.
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Priority use of the recreation room is for ASG and student club meetings and activities. Food and drink are allowed, but if left
dirty or any item is missing (i.e. remote control, pool sticks, furniture) the recreation room will be closed for an unspecified
amount of time. Art materials that are hazardous, impair, discolor or ruin the furniture, carpet, walls, windows, or tabletops will
not be allowed.

Quiet Hours

It is expected that each student will maintain reasonable quiet. Consideration should be given for those who are studying or
sleeping. Quiet hours for the CLE Residence Center are:

Sunday — Thursday: ~ 9:00 p.m.— 9:00 a.m.

Friday — Saturday: 12:00 midnight — 9:00 a.m.

Room Decoration

You are encouraged to make your room as comfortable as you like. However, your decorations may not cause damage to the
room or create a health, safety, or fire hazard. Decorations are subject to approval by your roommates. Pornography and
alcoholic beverage signs are not allowed as window or door decorations. Empty alcohol containers are also not permitted in
student housing. If anyone in the CLE-RC reasonably objects to a picture, poster or sign, it must be removed immediately.

Sweat Lodges
Individuals requesting to use the sweat lodge on campus must be affiliated with the Institute of American Indian Arts. The
following are the procedures to use the sweat lodge:

 Pick up and return a completed Sweat Lodge Request Form to the Center for Student Life for approval from the Dean of
Students. Approval may depend on CSL having a Santa Fe County Fire Department fire permit on file.

¢ A Request Form must be submitted at least 3 days prior to the requested date so that a fire permit can be obtained, if necessary.

e Center for Student Life will notify IAIA Security and housing staff of the date/time and contact person of an approved sweat
lodge use.

e Sweat lodge participants and the fireman are to be alcohol and drug free for at least four (4) days prior to the ceremony.

e Participants are expected to help in the ceremony from the beginning to the end, which will include cleaning and preparing
the lodge area, chopping wood, preparing food, clean-up, etc. Leaving the sweat lodge area dirty will result in future requests
being denied.

e Preferred clothing to be worn in the lodge by women is a cotton dress, sheet, or large towel.

e Jewelry is to be removed before entering the lodge.

e A woman going through her natural purification time (Moon) should not be near or participate in the ceremony.

e The sweat lodge will remain covered during the semester as long as it is being used regularly.

¢ The sweat lodge area is on IAIA premises and |AIA policies, including but not limited to those limiting and prohibiting alcohol
and drugs apply to the sweat lodges.

© Bring prayerful thoughts to the lodge.

o Afire extinguisher should be available during use of the sweat lodge. See the housing staff for one.

® Make sure the fire is completely extinguished before leaving the sweat lodge area.

e |nform the housing staff and/or IAIA Security when the ceremony has ended andthe area is cleaned and everyone has left the area.

¢ Concerns regarding the sweat lodge should be referred to the Dean of Students (e.g. wood, tarps, building additional lodges,
dismantling a lodge, making changes to the lodge area, etc.)
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Telephones
Telephones are available in each family housing apartment and CLE-Residence Center room for local/on campus calls. Phone
cards must be used for long-distance calls.

Vending Machines

Vending machines are located in the Laundry room in the Center for Student Life and in both lounges of the Residence Center
and are run by an independent business. Proceeds from these machines go to the Associated Student government. JA/A is not
liable to refund lost money. Students may contact the independent business at the phone number on the machine. Change
machines are available all the laundry rooms.

Visitors & Visiting Hours

All visitors must report to the security gatehouse between the hours of 7:00 p.m. — 8:00 a.m. or the CLE Residence Center
housing office from 8:00 a.m. to 7:00 p.m. Any individual visiting the Residence Center, either invited or uninvited, is
responsible for his/her actions and is required to abide by all IAIA policies. All visitors are expected to inform security or the
housing office when they leave campus. If a visitor to the Residence Center has not checked out by 12:00 midnight, housing
staff and/or security may check the room to ensure the visitor has left campus.

Visiting Hours are from 8:00 a.m. to 12:00 midnight

Overnight Visitors

A student in the CLE-Residence Center desiring to have an overnight visitor MUST submit a Guest Request form with a
signature of approval from his/her roommate to the Housing Director for approval at least 48 hours in advance of the stay.

If the host/hostess does not have a roommate, a Guest Request form must also be completed and approved by the Housing
Director at least 48 hours in advance. The visitors may stay for no longer than three (3) nights and are required to abide by all
IAIA rules/policies, and the resident/host will also be held accountable. Overnight visitors with vehicles must provide security
or the housing office with their license plate number. Approval is at the discretion of the Housing Director. Failure to get prior
approval will result in asking visitors to leave at 12:00 midnight as well as the imposition of other sanctions. Overnight
underage visitors in the CLE Residence Center must be accompanied by their parent or legal guardian.

Family housing students wishing to have overnight visitors must submit a written request for approval to the Housing Director
at least 48 hours in advance of the stay. The visitors may stay for no longer than 2 weeks within a semester and a request must
be submitted for each stay.

Windows
Throwing objects from windows, removing screens passing items through windows, and entering or exiting rooms via windows
is prohibited and may result in the cost of screen or window repair, a $25 fine, and/or other sanctions.
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POLICY VIOLATION PROCEDURELS

Violations of an IAIA Policy, Procedure or Regulation may result in penalties, including but not limited to, immediate
suspension or expulsion from the residential hall and/or the IAIA program. All students and employees are expected to
report infractions as they occur.

STANDARD PROCEDURES

1. Violations of any IAIA Policy, procedure, or regulation should first be reported to IAIA staff and faculty, or IAIA Security.
Exceptions: 1) Violations of the IAIA Sexual Harassment Policy must be reported and will be investigated and sanctioned
under the provisions of the IAIA Sexual Harassment Policy; 2) Reports of rape should be made first to a Counselor who will
then refer the matter to the Dean of Students for processing under the Emergencies/Immediate Sanctions Procedure set forth
in C 1-2, page 27. School officials shall retain the discretion to file a police report if any circumstances where it is deemed
warranted. In case of sexual assault, contact the Rape Crisis Center at 505.266.7711.

2. The Housing Director or his/her designee, or Dean of Students will then review the report and has the authority to hear and
decide the matter and establish immediate sanctions.

SANCTIONS

Behavior which threatens the health and safety of students or which may harm the IAIA community will not be tolerated.
Violation of any IAIA policy, procedure, rule or regulation will be dealt with by IAIA in a manner which it, in its sole discretion,
believes necessary to maintain a healthy and safe environment conducive to learning. Circumstances may sometimes warrant
immediate suspension or expulsion from IAIA housing or the IAIA program. (See page 43.) Disciplinary action which IAIA may
take includes but is not limited to the following:

1. Verbal Warning: A verbal warning is given for less serious offenses without the initiation of formal procedures. Offenses
referred to the Housing Director or Dean of Students or his/her designee may be disposed of by mutual consent of Director
and the students involved. The accused shall regard the case closed and not appealable. If consensus is not reached, the
Director may impose other sanctions.

2. Written Warning: A written warning is given to a student that his/her behavior is unacceptable by IAIA standards and any
repeated violations will warrant further sanctions which may include, but are not limited to, any of the sanctions listed in
this section.

3. Compensation: A student whose actions damage, deface, or destroy any IAIA property may be required to restore the property
by replacement or by monetary reimbursement. Compensation may be in addition to other sanctions imposed by the Housing
Director or Dean of Students or his/her designee.

4. Referral to Counseling Services: The Housing Director or his/her designee may recommend counseling services. The student
will be directed to attend a prescribed number of counseling sessions based on an initial assessment and recommendation
of the counseling. The Director may inquire only into whether the student has attended the prescribed number of sessions
and cooperated with counseling efforts.

5. Community Service: A student may be required to perform a designated number of hours of community service in addition to
other sanctions or as a single penalty for a policy violation. The number of hours will be determined on an individual basis,
relative to the type and severity the infraction.
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6. Institute Probation: A written statement is given to a student that his/her actions have placed him/her on probation with
the IAIA for a specified period of time. Because of the probationary status any of the following may be imposed:

e Restriction from representing the Institute in any public performance, committee, or from holding any Associated Student
Government office, any office in any recognized student organization, or any other position. Students would also be
ineligible to receive any honors from the Institute.

e Any other restrictions deemed appropriate by the Dean of Students or his/her designee.

7. Disciplinary Probation: Disciplinary probation places a student on probation for a specified period of time. Any significant
violation of IAIA rules or policies thereafter will cause the student to be removed from the residence hall and/or IAIA. This
type of probation is generally imposed for repeated violations of the same policy or for serious infractions. When disciplinary
probation is instituted, an underage student’s parents may be informed by the Dean of Students. In addition, any of the
above restrictions described in the Institute probation may be imposed.

8. Residential Suspension: A written statement is generally given to a student that his/her behavior is of such a nature as to
result in his/her removal from the resident hall and/or the IAIA community. This action is generally taken when a student’s
conduct is deemed unmanageable or a potential threat to the residential community, the student is a repeat offender of
the IAIA rules and policies, or when such action seems most appropriate to the violation. A suspension from residential
housing places a student on restricted status (P.N.G.) from the housing area. Individuals on PNG status may not enter the
residential units or housing area for any reason. Students found on the premises risk being arrested for trespassing.

9. Institute Suspension: The Dean of Students may require the separation of a student from IAIA for a specified length of time
and may reconsider return upon reapplication. Institute suspension is generally imposed when a student’s misconduct is of
a very serious nature.

10. Restricted Status (PN.G.): There are two types of restricted status for both students and non-students.

e Campus Restriction: Individuals of this status may not be present on campus for any reason. This includes IAIA activities
on and off campus.
o Student Housing Restriction: Individuals on this status may not enter the residential housing area for any reason.

11. Parent/Legal Guardian Notification: The Housing Director or Dean of Students may notify the parents or legal guardian of
underage students of decisions involving any second offense which would constitute a disciplinary probation or a greater
disciplinary action.

12. Assigned Projects: A special educational project designed to assist the student to better understand the impact of his/her
misconduct may be assigned.

13. Relocation: A student may be removed from his/her present Residence Center room for a specified period of time. Students
may also be removed from the Residence Center completely.

14. Fines: Fines, when deemed appropriate, may be assigned by the Housing Director, Dean of Students or the Appeal Committee.
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EMERGENCY OR IMMEDIATE SUSPENSION

1. In the case of reports of incidents involving serious threat to individual, or community, sexual offense, distribution of
controlled or illegal substances, contribution to a minor, destruction of property, lewd conduct, violence, or discrimination,
the Dean of Students or his/her designee will establish and impose sanctions accordingly, but not limited to, immediate
suspension/expulsion from the on campus housing or the total IAIA program. Reports to law enforcement authorities for
investigation shall be made as necessary and appropriate.

2. A decision by the Dean of Students or his/her designee pursuant to this procedure may be appealed to the IAIA President. The
appeal must be in writing and received by the President within three calendar days of the decision of the Dean of Students
/designee. The President may affirm, reverse or modify the decision of the Dean of Students/designee. The decision of the
President will be final.

NOTICE: The Institute of American Indian Arts reserves the right to remove any student from the Institute, reserves the
right to remove or restrict any student from on campus housing and reserves the right to prohibit any non-student from
campus for any appropriate reason.
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STUDENT LIFE APPEAL PROCESS

STUDENT LIFE APPEAL PROCESS

A student aggrieved by a decision of the Housing Director or Dean of Students or their designee may appeal the decision to
the Appeal Committee except for psychological assessment decisions. The appeal must be in writing and must be received by
the Dean of Students within 24 hours of the student’s receipt of the Housing Director’s or Dean’s decision. The student will be
informed in writing of this right at the time of the disputed decision. This process does not apply to decisions rendered under
the emergency or immediate suspension provision.

STUDENT RESPONSIBILITIES
It is the student’s responsibility to check their campus email and mail for information regarding their appeal.

APPEAL COMMITTEE
The Appeal Committee is a joint committee of students, faculty and staff established on a case-by-case basis to hear student
appeals on the decision of the Housing Director or Dean of Students or their designee:

1. Composition: The Appeal Committee shall be composed as follows:

Faculty: One (1) faculty member, which may be adjunct faculty, will be approved by the Academic Dean. All faculty and
adjunct faculty are eligible to serve on the Appeal Committee.

Staff: The Dean of Students shall appoint one (1) full-time or part-time staff member to serve on the Appeal Committee.
Students: The Dean of Students shall appoint two (2) students, one on-campus housing resident and the other an off-campus
student, and one (1) ASG member.

Manager of Residential Operations and Conferences: The Manager of Residential Operations and Conferences shall serve as
an ex-officio member, with no voting rights.

2. Chairperson: At the first meeting, the members of the Appeal Committee shall select from among their members a
chairperson and co-chair who shall serve for that case.

3. Chairperson Responsibilities: The Chairperson of the Appeal Committee shall be responsible for coordinating all necessary
administrative functions to ensure compliance with this process, maintaining accurate records, providing appropriate
notification and assuring implementation of this process and decisions of the Committee as rendered. In the absence of the
chairperson, the co-chair will assume the chairperson’s responsibilities.

4. Quorum: The presence of three committee members will constitute a quorum, but atleast one member must be a student.
Once a quorum is established and a hearing has commenced, no substitutions or additions of members may be made.

5. Confidentiality: All members of the Appeal committee are bound to keep in confidence adjudicatory proceedings and
committee findings and recommendations of all student hearings. Breach of this confidence by any student will result in
immediate consideration for suspension or expulsion from the total IAIA program. Faculty/staff breach of confidence will
result in a reprimand, no further appointments to the Appeal Committee, and may result in other disciplinary action.

6. The Appeal Committee shall give written notice of hearing to the student not less than 24 hours prior to the hearing date.

7. The Appeal Committee may affirm, reverse, or modify the Housing Director’s decision and shall present its decision in writing
to the Dean of Students within three (3) working days of hearing the case, unless the decision is duly appealed to the Final
Disposition Committee, as set out below.

8. The Dean of Students shall present the Appeal Committee’s decision to the student(s) involved and then will implement the
decision of the Committee.
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HEARING PROCEDURES:

1. The Manager of Operations and Conferences, who serves as an ex-officio non-voting member of the Appeal Committee, will
present the case to the Committee along with incident reports, letters of support, or other information pertaining to the case.
The Manager of Residential Operations and Conferences will tape record the hearing for the record and will carry out the
instructions of the Committee.

2. The Committee will hear the testimony of the student involved, his/her witnesses (who can present testimony relevant to
the issues), the Housing Director or his/her designee, or others they call upon to testify, such as Area Coordinator, Resident
Assistant or Security.

3. The Committee will deliberate in closed session and make a decision by majority vote.

4. The Committee will present its decision in writing to the Dean of Students, who will carry out the decision within three
working days of the hearing, unless the decision is duly appealed to the Final Disposition Committee, as set out below.

5. Appeal records are maintained and secured in the office of the Dean of Students. These records are accessible to the student
making the appeal.

APPEAL TO FINAL DISPOSITION COMMITTEE

The decision of the Student Life Appeal Committee may be appealed to the Final Disposition Committee, comprised of the
College Dean, Dean of Students, ASG President, or their designees. The procedure to appeal to this committee may be found on
page 49. The decision of the Final Disposition Committee is final and there will be no further appeal.

INTERFERING WITH APPEAL PROCESS

Interfering with the appeal process or outcomes includes, but is not limited to: falsification, distortion or misrepresentation of
information before the Appeal Committee, Final Disposition Committee or their designees, knowingly instituting a complaint
without cause, harassment and/or intimidation of any witness or member of the Appeal Committee before, during, or after

a proceeding, or failure to comply with sanction imposed my the Appeal Committee, Final Disposition Committee, or their
designees. Such interference may result in disciplinary action and dismissal of an appeal.
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STUDENT GRIEVANCE PROCEDURES

The Student Grievance Committee reviews grievances concerning individual students of the Institute, and, when appropriate,
facilitates resolution of such appeals.

An appeal under this procedure results when a student alleges an unauthorized or unjustified act or decision by a staff or
faculty member of the Institute community that in any way adversely affects the status, rights, or privileges of any student.

This procedure is to be followed for all such complaints with the following exceptions:

o Any student alleging sexual harassment must follow the procedures for resolving such a claim set forth in the Student Handbook.

¢ A grade may be appealed only if the grade is alleged to have been unjustly determined based on prejudice, retaliation or
discrimination, which is against IAIA policy.

¢ Appeals of a decision of the Appeals Committee of Student Life shall begin this process at “D.” Final Disposition.”

For all other appeals, informal discussion between persons directly involved in an appeal is essential in the early stages of the
dispute and should be encouraged at all stages.

A student must initiate this appeal process within 3 days of the time the student knew or should have known of the occurrence
of the event to be grieved. The burden of proof rests with the person making the complaint.

COMMITTEE MEMBERSHIP

¢ The members of the Grievance Committee shall be at least three students, three faculty members and three staff members
and one alternate each for the student, faculty and staff. All will be volunteers.

¢ The Committee shall elect the Chairperson of the Grievance Committee.

e All Committee members shall serve on an annual basis, except that the members of the Committee may, with a 2/3 majority,
choose to extend the term of service of any committee member(s) to up to three years.

e Students serving on the Committee must be full-time students in good standing.

A quorum will consist of three people: one student, one faculty and one staff member. If a quorum is not present at a hearing,
the student shall be permitted to proceed to “D”. Final Disposition.”

PROCEDURES

A. Seek informal resolution

1. An attempt at an equitable solution to the problem is required through discussion before the persons directly involved in the
case have assumed official or public positions that might tend to polarize the dispute and render a solution more difficult.

2. If a problem still exists after discussion, the student should bring the complaint to the attention of the appropriate
department chairperson, administrative officer or staff supervisor.
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B. Initial Review

1. Where informal recourse fails, the student may file a petition in writing to the Student Grievance Committee, accompanied
by available documentary evidence. This filing must take place within 3 days of the close of attempts to resolve the issue
informally.

2. The initial review of the case is a confidential blind review. All names, addresses, and course designations are removed from
the written appeal petition. The Committee as a whole determines from the petition if the case merits investigation. If not,
the appeal is denied at that point, and the complainant is so notified. This notification must take place within 3 days of the
complainant’s filing of the appeal.

C. Formal hearing.

1. The Committee will arrange for a formal hearing and schedule it to be held within five (5) days. The parties involved,
including Human Resources, shall be notified in writing of the decision, the reasons for that decision and the scheduled time
and place of the formal hearing.

2. The respondent shall have written notice of the charges and of the name(s) of the complainant(s).

3. At the hearing, the parties directly involved and witnesses may testify and be questioned by the opposite party and
Committee members. Each party may present evidence and witnesses on its behalf. Only evidence presented at the hearing
will be considered in the final judgment.

4. Either party may, for cause, request that any member(s) of the committee be excluded from consideration of the case. The
members of the Committee will decide such a request. Committee members may also disqualify themselves for any reason.

5. Should a disqualification occur, the Committee Chair shall appoint an alternate from the same constituency for the
remainder of the case.

6. After a hearing, the Committee may deny the appeal or provide the formal resolution. The parties involved, including Human
Resources, shall be notified in writing of the decision and the reasons for that decision.

D. Final Disposition Committee
1. Either party may appeal a decision of the Student Grievance Committee or Student Life Appeal Committee to the College
Dean, the Dean of Students, the President of the ASG, or their designees. An appeal must be based upon one or more of the
following grounds:
¢ The appellant can present new relevant evidence that was not reasonably possible to obtain at the time of the hearing.
e The appellant can set forth facts to support the allegation that the decision of the Student Grievance Committee or
Student Life Appeal Committee and/or the resolution recommended were not consistent with the evidence presented.
e The appellant can demonstrate that procedures used during the investigation and/or hearing substantially prejudiced
the decision.

2. Such an appeal must be in written form and be received by the College Dean, Dean of Students, the ASG President, or their
designees, within 2 days of the date of the Committee’s decision.
3. The appeals hearing must be held within 5 days of the Final Disposition Committee’s receipt of the written petition.
4. The Final Disposition Committee may make one of the following decisions as the result of an appeal.
¢ The appeal may be denied, in which case the decision of the Student Grievance Committee or Student Life Appeal
Committee will stand.
e The original Student Grievance Committee or Student Life Appeal Committee decision may be altered.
e The original Student Grievance Committee or Student Life Appeal Committee decision is upheld.
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RECORDS

¢ The audiotape record of any formal hearing will be destroyed or erased thirty days after a final decision.

e The appeal file will be maintained for two years.

¢ A summary of the appeal case will be maintained for an additional five years in accordance with the State Records Act.

Nothing in the above procedures for dealing with appeals may be construed to abridge or modify any rights and privileges
granted to students in the Student Handbook.
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APPENDIX

ASG CONSTITUTION

ASSOCIATED STUDENT GOVERNMENT CONSTITUTION (RATIFIED SEPTEMBER 1989)

Preamble

We, the students of the Institute of American Indian Arts, viewing our primary goal as the pursuit of education, do hereby
establish this association of students to provide a forum for student representation in matters of concern to the Institute of
American Indian Arts. This document is, therefore, created in the spirit of improving student educational, cultural, social,
and physical welfare through advancing student involvement in the formulation of those policies which guide our institute’s
community and we do hereby ordain and adopt this constitution.

Article I: Name and Responsibility

Section 1. This organization shall be known as the Associated Student Government of The Institute of American Indian Arts
(ASG/IAIA)

Section 2. The Associated Student Government shall be responsible for the effective function of student life within the
framework of established policy as determined by the Institute of American Indian Arts governing board and shall be
advisedby the Dean of Students and two faculty sponsors.

Article II: Membership

Section 1. All students registered in any semester for credit shall be members of the Associated Student Government during
that semester.

Section 2. Members of the ASG shall be entitled to all rights and privileges granted in this constitution. The responsibility of
membership involves the support of said constitution and voluntary participation in the affairs and activities of the ASG.

Article 11I: Officers
A. Associated Student Officers are:
1. Associated Student Government President
2. Associated Student Government Vice-President
3. Associated Student Government Secretary
4. Associated Student Government Treasurer
5. Associated Student Government Public Relations Officer
B. Qualifications and Requirements
1. Officers must be enrolled at the Institute of American Indian Arts as a full-time student during the Fall and Spring
semesters during their term.
2. Upon entering ASG, students must have and maintain a cumulative G.P.A. and a semester G.P.A. of 2.50 or better; failure
to fulfill this requirement during term of office will result in probation with a possibility of termination.
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3. Each member is required to attend all scheduled business meetings.
a. An un-excused absence of three or more business meetings will resultin termination of membership.
b. Excused absences are as defined: work related, school related, other IAIA activities or a family emergency.
c. For an absence to be excused, the president or advisor must be notified prior to the meeting. If prior notice is not
possible, verbal or written excuses are due no later than twenty-four (24) hours after the said meeting.
4. Each officer is required to provide a minimum of five (5) hours of services to theorganization per week. Regularly
scheduled meetings, committee meetings andadministration meetings are inclusive.
5. Each officer shall be compensated $200.00 per semester for council meetings and manning the ASG Office.

ARTICLE IV: STUDENT BODY REPRESENTATIVES
A.The student body representatives shall be comprised of the following members:
1. One representative from each Major;
2. One representative from each class (Freshman, Sophomore, Junior, Senior)
3. Additional representative positions may be opened by the newly elected officers and before mentioned representatives,
who may choose the following procedures to fill these positions.
a. Representatives for these positions may be appointed by the voting members of the ASG.
b. These positions may be opened to the student body for elections.
B. Student body Representatives qualifications and requirements:
1. Shall serve as the student’s primary student ambassador representing IAIA as a whole.
2. Shall be responsible for:
a. Reporting matters of concern from one’s representative group to ASG.
b. Reporting ASG proceedings back to one’s representative group.
3. Representatives must maintain a cumulative G.P.A. of 2.00 or better. Failure to fulfill this requirement will result in
probation with possibility of impeachment.
4. Each representative is required to attend meetings as designated in Article Ill, Section B, Part 3.

ARTICLE V: DUTIES OF OFFICERS
A. PRESIDENT
1. Shall preside and maintain general supervision over all business meetings and activities of the organization.
2. Shall be the official representative and spokesperson for the ASG of IAIA andbe able to appoint an officer to replace him/
her at any Board of Trustees meeting.
3. Supervise other officers in the performance of their duties.
4. Appoint and establish any necessary committees.
5. May vote only in the event of a tie.
6. Shall establish communication with faculty, staff and the Board of Trustees.
7. Shall be a non-voting member of the Board of Trustees and be present at all board meetings.
8. Appoint interim officers as required to temporarily fill vacancies of elected officers until the Election committee conducts
an election to fill the vacancy.
9. Upon resignation from his or her position, notify appropriate authorities and student government in writing.
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B. VICE-PRESIDENT
1. Share all responsibilities of the ASG President, but only as delegated to him/her by the President of ASG.
2. Succeed to the office of Interim President of the ASG upon the resignation or disqualification of the President, until such
time as an election can be had fora new President.
3. Shall act as the Student Liaison when the need arises, and will be regulated by the Student Life Confidentiality Contract
by signing and abiding by this contract.
4. Upon the resignation from his/her position, notify the Election Committee and the President in writing, requesting that an
election be held to fulfill the vacancy.
C. SECRETARY
1. Shall assist in the preparation of the agenda of the ASG.
2. Shall record the minutes of the ASG meetings and see that copies of all minutes are sent to required parties.
3. Shall organize, maintain and supervise ASG files and materials.
4. Shall assist the ASG officers in communication areas and handle all official ASG correspondence.
5. Shall succeed to office of Vice-President upon the vacancy of that position.
D. TREASURER
1. Keep and maintain all records of financial activity of the Institute of American Indian Arts ASG.
2. Maintain a set of books for regular and special accounts, which shall be audited by the officers and advisors before the
office is relinquished.
3.Present a report of finances at each business meeting.
4. Monitor financial expenditures in accordance with the AIA requirements on purchasing policies and procedures.
5. Shall countersign all vouchers and requisitions in coordination with the ASG President. In the absence of the President the
Vice-President may sign.
6. Prepare with the ASG President a budget for approval by the ASG.
7. Succeed to the office of Interim Secretary upon the vacancy of that position.
E. PUBLIC RELATIONS OFFICER
1. Provide press releases and develop and post any promotional material concerning ASG activities and events with the
approval of the Institute’s Communications and Marketing Director..
2. Maintain the ASG website and be responsible for electronic correspondence.
3. Announce and post all ASG meetings in accordance with Article IV.
4. Shall have a working relationship with the Development Officer for fundraising purposes.
5. Will monitor all posting locations on campus for only approved material.
6. Succeed to the office of Interim Treasurer upon the vacancy of that position.

ARTICLE VI: MEETINGS
A. The Associated Student Government of |.A..A. shall meet once a week
1. Notice of scheduled meetings must be posted 48 hours in advance.
B. ASG officers may choose to hold additional closed meetings.
C. All matters being voted on, requires a minimum quorum and a majority vote.
1. A quorum shall consist of 6 or more ASG voting members.
D. All meetings shall be governed by a rule of order as determined by newly elected ASG members.
E. The ASG Advisor is required to be present in order for a meeting to be official.
F. Committees formed by the ASG of [.A.l.A. may schedule meetings at the convenience of the committee members.
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ARTICLE VII; ELECTION PROCEDURES

A. All candidates willing to meet eligibility requirements set forth in this constitution shall declare in accordance with the
regulations established and approved by the I.A.l.A./ASG.

B. Nominations for all elective officers shall be made in the form of a Declaration of Candidacy.

C. The election for the ASG of LA.LA. offices shall be held after the second week of April.

D. Special elections may be called by the President for emergency situations.

E. All elections shall be conducted by secret ballot. Voting shall be by preferential voting.

F. The location of elections polls shall be determined by the ASG of [.A.I.A. Advisor.

G. The counting of ballots shall take place no more than twelve (12) hours after the polls close.

H. The terms of an officer shall consist of one (1) academic year, August to May.

I. Officers may be required to work a predetermined amount of time during the Summer.

ARTICLE VIII: REMOVAL OF OFFICER/OR REPRESENTATIVE
A. REASON FOR REMOVAL OF OFFICER
1. An Officer/Representative of the ASG may be removed from office for seriously violating the ASG Constitution, a law duly
passed by the ASG, the IAIA Student Code of Conduct, or the Institute’s Policies and Regulations.
2. Person guilty of violation of any of the above, as left to a petition of at least twenty five (25%) percent of Student Body for
removal, will result in suspension with the possibility impeachment.
3. If an occupied representative position is to be removed, and the representative is in good standing with the ASG, an
officer majority may decide to place that representative in another available ASG position.
B.IMPEACHMENT
If an officer fails to fulfill the duties of office, they may be removed from thatoffice as follows:
1. A special meeting of the organization, with the approval of the advisor, in order to present evidence for impeachment and
to initiate impeachment proceedings.
2. The officer/representative in question will receive written notification within five days(5) academic days of impeachment
proceedings.
3. The officer/representative in question has the right to have non-legal council of his choice to advise the officer/
representative at the proceedings.
4. An impeached officer/representative may submit a written appeal to the Dean of Students in five (5) academic days of
notification of impeachment.
5. A vote of two-thirds (2/3) majority vote of the total membership is required to remove an officer from his elected office.
6. The officer/representative in question shall receive written notification of impeachment results within seventy-two (72)
hours after the proceedings.
7. If an officer/representative is impeached or resigns during impeachment, he/she will never hold office on the ASG again.
8. Voting during impeachment proceedings will be done by ballot and the officer/representative in question cannot be
present.
C.THE COURT OF IMPEACHMENT
The Court of Impeachment shall consist of the following:
1. The ASG including the member in question until the time of voting.
2. Advisor (non-voting).
3. Three (3) additional members of Administration (non-voting).
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ARTICLE IX: AMENDMENTS
Section 1. Amendments herein will be defined as a legal revision or addition to this Constitution. Any member of the ASG may
propose an amendment.
A. An amendment to this constitution can be proposed by the ASG officer/representative or a petition with at
least ten (25%) percent of the IAIA enroliment.
B. The proposed amendment shall pass by two-thirds (2/3) majority vote in referendum by ASG officers.
C. All proposed amendments and revisions shall be published by the Public Relations Officer at least two (2)
weeks prior to ASG voting and approval.
D. Student body representatives positions may be added or removed at the discretion of current ASG officers
and advisors. It the representative position to be removed is occupied, the representative must go through
impeachment procedures. If a position is added, officers may decide to open an election or appoint a
representative to fill that position.

ARTICLE X: CLUBS AND ORGANIZATIONS

A. To obtain official recognition, clubs and organizations must present application for club recognition, which is reviewed and
approved by the officers, representatives, advisors and the Dean of Students.

B.I n order to be recognized as an official club/organization, one representative must attend an ASG sponsored meeting and

receive a Club Financial Account and Requisition Procedure Packet.

C. Approved IAIA clubs and organizations will elect one representative to the ASG who attends the meetings of the student
government. The representative cannot vote on issues of the ASG unless the representative is already a voting member of the ASG.

D. All treasurers of IAIA clubs and organizations must report financial statements to The ASG Treasurer.

E. Approval of IAIA clubs and organizations will receive initial funding of $200 by the ASG. After this initial funding, clubs and
organizations will be self-sustaining.

ARTICLE XI: CLUB FUNDING

A. All student organizations desiring or needing funds in addition to the initial funding must follow this procedure:
1. The clubs must prepare a written proposal which include description, purpose, dates, needs and budget.
2. Club representatives must attend an ASG meeting in order to present proposal, and must request a spot on the ASG

agenda prior to the meeting.

B. All student organizations borrowing funds from the ASG are required to pay back one-half (1/2) of the amount requested
before the semester ends or forfeit the remainder of the account balance.

C. The club’s funds may be frozen by the ASG and the Dean of Students in the event that club funds are not used in compliance
with the IAIA Student Code of Conduct and the Policies and Regulations, and may be released after an investigation has
been completed.

ARTICLE XII: RATIFICATION

A. To be effective, this constitution must conform to administration policy.

B. This constitution supersedes all previous constitutions and by-laws.

C. Any changes in the ASG Constitution must be ratified by the simple majority vote of the members of the association in an
open election before the new constitution can be put into force.

D. This Constitution will be effective until superseded by the ratification of new constitution.
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ACADEMIC CALENDAR

FALL 2009

August

17 Residence Hall opens for New Students

18-23  New Student Orientation: Advising & Registration
(Mandatory)

21 One day Orientation for part-time & transfer
students

22 Residence Hall opens for Returning Students

25 Courses begin

September

1 Labor Day (College Closed)

2 Last day to ADD a course

9 Last day to DROP a course (will not appear on

transcript)

October

13-17  Mid-Term Examination Week

21 Mid-Term Grades Due to Registrar by noon
23 Mid-Term Grades Mailed

November

7 Last Day to Withdraw from a course w/ approval
(will appear on transcript)

11 Veteran's Day (College Closed)

17-21  Academic Advising for Spring 2009
Pre-Registration

21 Last Day to petition to graduate for Spring 2009
semester. Petitions will not be accepted after
Nov. 21.

26 Spring 2009 Pre-Registration & Study Day

27-28  Thanksgiving Holiday (College Closed)

December
1-5 Course Evaluations
5 Last Day to Remove Incomplete grade from

Previous Semester
8-12 Final Exam Week
12 End of Fall semester

December cont.

16 Final Grades Due to Registrar by noon
18 Final Grades Mailed

24-26  Christmas Holiday (College Closed)

SPRING 2010

January

1 New Years Day (College Closed)

11 Residence Hall Opens for New Students

12-17  New Student Orientation begins: Advising &
Registration (Mandatory)

15 One day Orientation; Part-time/Transfer Students
(Mandatory)

16 Returning Students arrive on campus

19 Martin Luther King Jr. Day (College Closed)

20 Courses Begin

27 Last Day to Add a course

February
3 Last Day to Drop a course (will not appear on
Transcript)

March

9-13 Mid-Term Examination Week

16-20  Spring Break (no classes)

17 Mid-Term Grades Due to Registrar by noon

19 Mid-Term Grades mailed

23 Courses Resume

23-27  Academic Advising for Pre-Registration for Fall
2009 semester

April
1 Pre-Registration
10 Last day to withdraw from a course with approval

(Will appear on transcript)

13-24  Course Evaluations

17 Last day to turn in petition to graduate for Fall
2009 semester. Petitions will not be accepted
after April 17.



May

8 Last Day to remove Incomplete grade from previous
semester

12-15  Final Examination Week

15 Graduation Commencement

19 Final Grades due to Registrar by noon

21 Final Grades mailed

SUMMER 2010

May

31 Memorial Day (College closed)

1ST SUMMER SESSION JUNE 1- JUNE 18

1
1-2

18
22
24

1st Summer Session begins

Last day to ADD or DROP a course 1st Session (will
not appear on transcript; no refunds after this date)
End of Ist Summer Session

Final grades due to Registrar’s Office by noon

Final grades mailed

2ND SUMMER SESSION JUNE 21-JULY 9

June
21
21-22

July
4

9

13
15

2nd Summer Session begins
Last day to ADD or DROP a course 2nd Session (will
not appear on transcript; no refunds after this date)

Independence Day (College closed)
End of 2nd Summer Semester

Final grades due to Registrar by noon
Final grades mailed

3RD SUMMER SESSION JUNE 12-JULY 30

July
12
12-13
30

August

3rd Summer Session begins

Last day to ADD or DROP a course 3rd Session (will
not appear on transcript; no refunds after this date)
End of 3rd Summer Semester

Final grades due to Registrar by noon
Final grades mailed
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2010 SUMMER INTERNSHIPS & APPRENTICESHIPS
May
31 Memorial Day (College closed)

June
1 Courses begin
8 Last day to ADD or DROP a course (will not appear

on transcript)
21-25  Mid-term exam week
29 Mid-term grades due to Registrar by noon

July

1 Mid-term grades mailed

4 Independence Day (College closed)

9 Last day to withdraw from a course with approval

(will appear on transcript)
19-23  Final Exam week

23 End of Summer Semester
26 Final grades due to Registrar by noon
27 Final grades mailed
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IMPORTANT PHONE NUMBERS

IAIA DIRECTORY

President’s Office » 424.2303

Accounting (FAS) » 424.2321/ 2322
Admissions, Records, Enroliment » 424.2328
College

b 424.2355

Associated Students (ASG) » 424.2353
Cafeteria (Sodexo) » 424.2347
Career/Scholarship » 424.2345
Computer Services » 424.2327
Counseling Office » 424.2344
Development Office » 424.2311
Financial Aid Office » 424.5714
Library » 424.2398

Learning Support Ctr. (LSC) » 424.2352
Museum » 983.8900

Human Resources (HR) » 424.2317
Student Life (CSL) » 424.2337
Student Activities » 424.2339
Housing Office » 424.2380
Transportation Officer » 424.5807

STUDIO NUMBERS

Painting Studio » 424.2381
3D — Studio » 424.2318
Drawing Studio » 424.2385
Photo Studio » 424.2396
Printmaking Studio » 424.2391
Ceramics Studio » 424.2388
Jewelry Studio » 424.4257
Sculpture Studio » 424.4314
Music Studio » 424.2722

EMERGENCY NUMBERS

Police/Ambulance/Fire Emergency » 911

Christus St. Vincent’s Hospital » 505.913.3361

Crisis Response of Santa Fe » 505 820.6333 or
> 1.888.920.6333

New Mexico State Police » 505.827.9300

Santa Fe County Sheriff's Office » 505.428.3710
Santa Fe Indian Hospital » 505.946.9283
(Emergency Numbers cont.)
Santa Fe Rape Crisis Center » 505.986.9111
Santa Fe City Police » 505.955.5080
Counselor » 505.424.2344
Dean of Students » 505.424.2336
Housing Director » 505.424.2380
IAIA Security Office » 505.424.2315

Cell Number » 505.310.5864
Learning Support Ctr. » 505.424.2352
Residential Office (Housing staff) » 505.428.5802
Poison Control » 1.800.432.6866

OFF-CAMPUS NUMBERS

Movie Theaters

Plan B Cinemateque » 982.1338

Grand lusion » 471.8935

Jean Cocteau Cinema » 988.2711

Lensic Theater » 982.0301

Regal Cinema » 424.6296

The Movies (De Vargas Center) » 988.2775
United Artist North » 471.3377

Pizza Delivery
Back Road Pizza » 474.8188
Dominos » 473.1672

Road Conditions

NM State Police » 827.9126 or 1. 800.432.4269
Airport Shuttle Sandia Shuttle Service » 474.5696
Park & Ride Santa Fe » 827.5100

Train
Railrunner Express » 505.245.7245
Amtrak » 466.4511

Public Transit
Capital City Cab » 438.0000
Santa Fe Trails » 955.2001

Parcel Service
UPS — United Parcel Service » 474.4477
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CAMPUS RESOURCES DIRECTORY

OFFICE OF THE PRESIDENT » FAX:424.0050
Robert Martin, President » 424.2302

Sandra Etzel, Executive Asst. to Pres. » 424.2302
Switchboard Operator/Reception » 424.5747

HUMAN RESOURCES » FAX: 424.0505
Shannon Askins, Administrative Asst. » 424.2320

ADMISSIONS, RECORDS, ENROLLMENT (ARE) » FAX: 424.4500

Nena Anaya Martinez, Director, ARE » 424.2331
Lala Gallegos, Financial Aid Mgr » 424.5724

Janet Sanchez, Financial Aid Specialist » 424.2312
Nona Naranjo, Student Accts » 424.2322

Louise Ortiz, Registrar » 424.2330

Melissa Cody, Recruiter » 424.2311

Undrell Person, Recruiter » 424.2307

Mae Austin, Enrollment Service Coord. » 424.2334
Vacant, Office Manager » 424.2332

Jim Rivera, Scholarship & Career Advisor » 424.2345
Bea Quintana, Administrative Assistant » 424.2303

CENTER FOR LIFELONG EDUCATION (CLE) » FAX: 424.0707
Hayes Lewis, Director, CLE » 424.5701

Karen Fragua, Office Manager » 424.2387

Jaime Eyrich, Program/Dev. Officer » 424.5711

Ramus Suina, Tribal Relations Spec. » 424.2308

Stephen Fadden, Distance Ed.Coord/Instr. » 424.5713

Lea Lewis, Assoc. for USDA » 424.5739

Lorraine Gray, Coord. Seed Sovereignty » 424.5714

LIBRARY b FAX:424.3131

Information Desk/Study Room Reserves » 424.5715
Sarah Kostelecky, Director » 424.2397

Jennifer James, Librarian » 424.2399

Grace Nuvayestewa, Library Specialist » 424.2398
Pam Donegan, Librarian/Cataloger » 424.2333
Ryan Flahive, Archivist » 424.5743
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CENTER FOR STUDENT LIFE (CSL) » FAX: 424.4900

Carmen Henan, Dean of Students » 424.2336

Jacqueline Chitto, Office Manager » 424.2337

Carol Reed, Housing Director » 424.2380

Ryan Begay, Area Coordinator-CLE Residence Center » 428-5802
Peggy Lomay, Area Coordinator—CLE Residence Center » 428.5808
Doug Two Bulls, Area Coordinator-Family Housing » 428-5802
Richard Martinez, Residential Operations & Conferences Manager » 428.5808
Bryan Bagley, Recreation Assistant » 424-2338

Vacant, Transportation Officer » 424-5807 » cell 690-9934
Nocona Burgess, Activities Coordinator » 424.2339

Housing Office 1st Floor, CLE Residence Center » 428.5802

ASG, Assoc.Student Govt. » 424.2353

FAX, CLE Residence Center » 424.0080

LEARNING SUPPORT CTR. (LSC) » FAX: 424.0909

Diane Reyna, Director, LSC » 424.2352

Ben Calabaza, Office Manager » 424.5732

Marci Eannarino, Achievm. Coach Coord. » 424.5707

Kathryn Akipa, Critical Skills & Disabilities Coordinator » 424-5794

EXPANDING THE CIRCLE.ACADEMIC OUTREACH » FAX: 424.0909
Liz Bahe, Project Director » 424.2375 » cell 505.629.3842
Alissa Chavez, Coord. Academic Outreach » 424.2341 » cell 505.231.0633

FINANCE & ADMINISTRATION (F & A) » FAX: 424.3900
David Rivard, Director, F & A » 424.2316

Aimee Balthazar, Accounting Manager » 424.2323
Pamela Argo, Accounts Payable Tech » 424.2321
Heather Serawop, Staff Accountant » 424.2374
Jamie Gonzales, Accounting Clerk » 424.5730

FACILITIES » FAX: 424.3535

James Mason, Facilities Manager » 424.2326

David Aigner, New Campus Development Coordinator » 424.5705

Robyn Stevens, Facility Rental Program Manager » cell 690.9788 » 424.2384
Joseph Suina, Maint.Tech » cell 690.6797 » 424.5718

Alan Torres, Maint. Janitor » cell 505.699.3127 » 424.5718

Ramus Suina Jr., Maint. Janitor » cell 505.690.5567 » 424.5718

George Duran, Studio Tech » cell 505.690.7383 » 424.2314

INFORMATION TECHNOLOGY

Steven Moriarty, Chief Information Officer » 424.2325
Anthony Coca, Director, IS » cell 670.2832 » 424.2327
Bertha Early, PC Technician » 424.2324

Toby Martinez, Website Manager » 424.5731



Norbert Utz, Database Prog/Analyst » 424.2371
David Aigner, Phone System » 424.5705
Server Room » 424.2379

INSTITUTIONAL ADVANCEMENT » FAX: 424.0900

Susan Crow, Director, DIA » 424.2309

Marita Hinds, Major Gifts & Alum Qutreach Off. » 424.5704
Chad Gasper, Advancement Services Officer » 424.2310
Barbara King, Fnd & Corps Officer » 424.2319

Staci Golar, Comm & Mktg. Director » 424.2351

Denise Keron, Administrative Assistant » 424.2335

OFFICE OF SPONSORED PROGRAMS
Laurie Logan Brayshaw, Director,0SP » 424.2305
Jennifer Forester, Gov't Relations Officer » 505.670.3076

INSTITUTE OF AMERICAN INDIAN ARTS » FAX: 424.3030
Ann Filemyr, Dean, IAIA » 424.2354

Nina Vazquez, Assistant to the Dean » 424.5748

Annie Saha, Assistant to the Faculty » 424.2373

Hayes Locklear, Primitive Edge Gallery Dir. » 424.2372
Gary Spradling, AV Tech » 424.5729

College Copy Room » 424.5703

Resource Room » 424.5706

MUSEUM » FAX: 983.1222

Information Line » 983.1777

Patsy Phillips, Director » 983.8900 x101

Samantha Ferguson, Executive Assistant » 983.8900 x100

Joseph Sanchez, Deputy Director » cell 660.1134 » 983.8900 x114
Peggy Chee-Romero, Office Manager » 983.8900 x123

Thomas Atencio, Facilities & Security Mgr. » 983.8900 x105

Maria Favela, Deputy Security Supervisor » 983.8900 x105

Jessica Montoya, Museum Security Officer » 983.8900 x105

Larry Phillips Sr., Comm.Rel/Special Proj.0ff. » 983.8900 x117
Paula Rivera, Museum Registrar » 983.8900 x107

Tatiana Lomahaftewa-Singer, Curator of Collections » 983.8900 x131
Sallie Wesaw Sloan, Graphic Designer » 983.8900 x129

Guin White, Membership Director » 983.8900 x122

Vacant, Exhibits Coordinator » 983.8900 x108

MUSEUM STORE » FAX: 983.1222

Magdalene Ohnesorgen, Museum Store Mgr. » 983.1666 x111
LaToyja Panteah, Assistant Store Mgr. » 983.1666 x112
Shaun Beyale, Gallery, Associate » 983.1666 x112

Bradley Pecore, Gallery Associate » 983.1666 x112
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Museum Store cont.

Hayes Locklear, Gallery Associate » 983.1666 x112
Tracey Tangen, Gallery Associate » 983.1666 x112
Brandon Williams, Gallery Associate » 983.1666 x112

CAFETERIA » 424.2347
Robert Vaughan, Manager » 424.5787 » MB# 5187
Debra Gallegos, Catering Dir. » 424. 5787 » MB# 5287

LIBRARY & TECHNOLOGY CENTER (LTC)
Gold Room » 424.5719

Olive Room » 4245721

Orange Room » 424.5720

Print Lab » 424.5729

Music Room » 424.5722

Assessment Resource Room » 424.5723
Smart #1 Classroom » 424.5736
Smart #2 Classroom » 424.5735

CLASSROOMS/GALLERY/STUDIO
Primitive Edge Gallery » 424.5745

SANTA FE COMMUNITY COLLEGE FITNESS CENTER » 428.1615

CORE FACULTY » FAX: 424.3030

Shawna Begay, New Media Arts » 424.5716

Dana Chodzko, Studio Arts/Chair » 424.5709

Karita Coffey, Studio Arts/Foundations » 424.2360
Jennifer Coots, Business & Entrep. » 424.2356

Jon Davis, Creative Writing » 424.2365

Eva M. Flying, Health & Wellness » 424.2306

Dorothy Grandbois, 2D/Photography » 424.2386

Mark Herndon, Studio Arts/Foundations » 424.2370

Linda Lomahaftewa, Studio Arts /Foundations » 424.2362
Evelina Lucero, Creative Writing/Chair » 424.5708

Anne McDonnell, Critical Skills » 424.5733

Michelle Montgomery, Native Science » 424.2364

Kim Parko, Critical Skills/Chair » 424.2348

Carlos Peinado, New Media Arts/Chair » 424.5717

Jesse Ryker.Crawford, Museum.Stud./Cult.Studies » 424.2361
Charlene Teters, 2D/Foundations » 424.2367

Stephen Wall, Indigenous Liberal Studies/Chair » 424.2376



